AJIMUHHUCTPALIUS
MYHUIHUTNAJIBHOIO OBPA30OBAHMSI
ACTPAJIAMOBCKOE CEJIbLCKOE NMOCEJIEHUE
CYPCKOI'O PAMOHA YJIBSIHOBCKOW OBJIACTH

MNOCTAHOBJEHUE

12.07.2021 | No 44-11
e No
¢. AcTpaziaMoBKa

06 yrBepaIennH aIMHHHCTPATHBHOIO PerJIaMeHTa HPeJoCTaABICHHA
vyHnBnunaasHoii yeayru «Ilpucsoenne ajipecoB o0bLeKTaM aipecanum,
W3MeHeHHe, AHHY./ 1K POBAHHE TAKNX A/IPecoB»

B coorercTBiu ¢ MegepanbHbiM 3akoHOM 0T 06.10.2003 No [31-M3 «O0 0Ot
MPUHIIMIIAX OpPraHW3allik MECTHOro camoynpasneHus e Poccuiickoil denepauny»
nocranosnernem IlpaButenascrsa Poccriickoit Penepannn o1 19.11.2014 Nl 221 «O0
VIBEPHKJICHUN TPAaBWI [NPUCBOSHMS, W3MEHEHHA W anHyJHpOBAaHHs  a/[pecoy,
VeTaBoM  MYHMIMNATLHOTO 00pa3oBaHUs  ACTPaJaMOBKOE  CCNBLEKOC  1OCCICHI
Cypckoro paiiona YibsHOBCKOW 06macTu, yTBEPHJCHHBIM  pelieHien Cones
JIeNyTaToB MYHHIIMTAIBHOrO 00pa3oBanus ACTPaIlaMOBCKOE CONTBCKOE  FOCE it
Cypexoro paiiona Vibsnoscekoit obnac v ot 25.12.2019 Ne 25/28,

1OCTaHOBIISIO:

| VIBepAMTb aAMHHACTPATUBHBIN pernamMeHT NpelocTaBIeHus MyHHINNATbHOH
venvrn «llpucBoenne ajgpecoB oObeKTaM ajipecaliid, H3MEHCHHME, aHHYJIHPOBaHHC
rakux aJpecoBy» (nmpunaraercs).

2. llpusHath yTpaTUuBIINM CHITY:

2.1. TlocranoBjienue  AJMHUHBCTPALMU  MYHHIMNANLHOrO  00pasoBaiin
AcTpanamoBckoe cenbekoe nocenenne Cypekoro paiona YIIbAHOBCKOH 00nacru o1
27.07.2020r Ne 33-I1 «O6 yTE@|KAE€HHH AAMWHUCTPATHBHOIO  perjiaMeHta
HpejlocTaBienns  MyHuuunanbHoit  yeayrn  «llpucsoenue  ajpecos OOBEKTAM
azpecarnii, U3MEHEHNE, AaHHYJIMPOBAK i TAKHX aPecoB».

3. Hacrosiiiee NMOCTAHOBJCGHHE BCT ‘TIAET B CHIY Ha CNEAYIOUIHIT jieiin 1iocne
ero  ohHIMATLHOrO OMyGIMKOBaHMs B NeuaTHOM w3faHui «Mudopuaivenin
Gromierelh ACTPaaMOBCKOIO CEJIBCKO1 0 MOCENEHHD).

| maBa aJiMMHUCTPALVH
MYHUIIMTIAIBHOI0 00pa3oBaHus y X
ACTpazaMOBCKOE CENLCKOE NOCeNIEHr e Mz«/ E.M. Masioi



YTBEPX/IEH

MIOCTAHOBJIEHUEM aIMUHUCTPALIIU
MYHHUIMIIAIBHOTO 00pa30BaHMUs
AcTpaiaMOBKOE CEIBCKOE MOCEJIEHNE
Cypckoro paiioHa Y 1bIHOBCKOM

oOJylact
ot 12.07.2021 Ne 44-1T1

AJIMMHHMCTPATHUBHBIA perjaMeHT
NpeaoCcTABJEHUSI MyHUIIMNIAIBHON yCJIyTH
«IIpucBoeHue apecoB 00bEKTAM aJpecanuu, H3MEHEHNe,
AHHYJMPOBaHUE TAKUX aJPeCOB»

1. O01mume moJ10KeHNu s

1.1. Ilpeamer peryJiMpoOBaHHusA aIMHUHUCTPATHBHOIO pPerjiaMeHTa

Hacrosmmii  agMUHHCTPAaTHBHBIA  pErjJaMEHT  yCTaHABIMBAET  MOPSAIOK
IPEAOCTABICHUS MYHULIMNIATBHBIM YUpPEKJICHHEM AIMUHHUCTPALNS MYHULUIAIBHOTO
oOpa3oBaHus AcTpagaMOBCKOE celbckoe mnoceieHue Cypckoro paiioHa YibsiHOBCKON
o0JacTM, B  COOTBETCTBUM C  YCTaBOM  MYHHUIMIAJIBHOTO  0Opa30BaHUS
AcTtpagaMoBckoe cenbckoe mocenieHrne Cypckoro pailioHa YIIbSHOBCKOM 00JacTH,
MYHUIIUTAIBHON YCIIYTH M0 MPUCBOCHUIO aIpECOB 00BbEKTaM ajpecaliy, N3MEHEHHUIO,
AHHYJIMPOBAHUIO TAKHUX aJPECOB PACIIOJIOKEHHBIX HA TEPPUTOPUU MYHHIIMIAIBHOTO
oOpa3oBaHusa AcCTpagaMOBCKOE cesibckoe nocenienne Cypckoro paiioHa YbsiHOBCKON
obnacTH, (Janee — MyHUIIUNIAIbHAS YCIyTa, aAMUHUCTPATUBHBIA PETJIAMEHT).

1.2. Onucaunue 3asgBUTEICH

1.2.1. MyHununanbHas yciIyra TMpeAoCTaBIseTCs COOCTBEHHHKY OOBEKTa
aapecanuu - (U3UYECKOMY WM IOPUAMYECKOMY JHUIy (32 HCKIIOYCHHEM
rOCYJapCTBEHHBIX OpPraHOB W  HUX  TEPPUTOPUAIBHBIX  OpPraHOB, OPraHOB
rOCY/IapCTBEHHBIX BHEOIOKETHBIX (DOHIOB U UX TEPPUTOPUATILHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYIIpaBJIeHUs) (J1ajee — 3asiBUTEINb), TUO0 JHUILy, 00JIa1afoImeMy OTHUM
U3 CIEYIOIMNX BEUTHBIX MPaB Ha OOBEKT apecariiu:

a) IpaBO XO3SIIICTBEHHOT'O BEJCHNUS;

0) MpaBO ONEPATUBHOTO yIPABICHUS;

B) IPaBO MOKU3HEHHO HACJIEYEMOTIO BIIaJICHUS;

T') MPaBO MOCTOSTHHOTO (0€CCPOYHOT0) MOJIb30BAHUS.

1.2.2. Ot uMeHH 3asBUTENS C 3aABJICHUEM O MPEJOCTABICHUHA MYHULIMIIAIBHOM
YCIyTH BIpaBe OOPaTUTHCS €Tr0 MPEACTABUTENb, JEHCTBYIOIMINI B CHUIY MOJHOMOYHH,
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OCHOBaHHBIX Ha O(GOPMIICHHON B YCTAHOBJICHHOM 3aKOHOJATeIbCTBOM Poccuiickoi
®denepaunu NOPSAAKE JOBEPEHHOCTH, HA yKa3aHUU (enepa’abHOro 3akoHa (nanee —
MPEICTABUTEIb 3asIBUTEIS).

1.2.3. OT uMeHH COOCTBEHHUMKOB NOMEIIEHU B MHOTOKBAPTUPHOM JIOME C
3asBJICHHEM  BIpaBe  OOpaTUTbCA  MPEACTaBUTENIb  TaKUX  COOCTBEHHHKOB,
YIOJHOMOYEHHBI Ha MOJayy TAKOTO 3asBJIEHUA MPUHATBIM B YCTAaHOBJIECHHOM
3akoHoJaTenbcTBOM Poccuiickoit denepanuu nopsake penieHueM oOuiero coopanus
yKa3aHHbIX COOCTBEHHHUKOB.

1.24. Or w©MeHM WICHOB CaJOBOJYECKOT0 WM  OrOPOJAHUYECKOIO
HEKOMMEPUYECKOr0 TOBAPUIIECTBA C 3afBJIICHUEM BIPAaBE OOPATUTHCA MPEACTABUTEIND
TOBApHILIECTBA, YIIOJHOMOUYEHHBIN HA M0Ja4y TAKOTO 3asBJICHHS IPUHATHIM PELIEHUEM
oO011ero coopaHus 4ieHOB TAKOTO0 TOBAPHUIIIECTRA.

1.2.,5. Or wumeHn Juna, ykasasHHoro B mnyHkre 1.2.1 Hacrosmero
aIMUHUCTPATUBHOIO pErJIaMeHTa, BIpaBe OOpPaTUTHCA KaJacCTPOBBIA HHKEHED,
BBINIOJIHSIFOIIMA HAa OCHOBAaHUM JOKYMEHTA, MPEAYyCMOTPEHHOrO CTaThE€W 35 wunu
crate€il 42.3 @DepepanbHOoro 3akoHa oT 24.07.2007 Ne 221-®3 «O kaaacTpoBOi
nesitenbHOCTY (nanee — Menepanbhblil 3akoH Ne 221-D3), kagacTpoBble pabOThl HIIH
KOMIUIEKCHbIE KaJacTpOBble pabOThl B OTHOIIEHWU COOTBETCTBYIOIIETO OOBEKTa
HEJABUKMUMOCTH, SBIISIONIETOCS 00bEKTOM aJipecaliii.

1.3. TpeGoBaHus K NOPSAAKY HH(OPMHUPOBAHUSA O MPETOCTABICHUN
MYHUIMNAJIbHON yCIAyTH

1.3.1. Tlopsamox monydeHuss HHPOPMALUUA 3asBUTEISIMU 10  BOIpPOCaM
OPEAOCTABICHUS MYHULMNAIBHOM YCIyrHM, CBEIECHUW O XOAE NPEeAOCTaBICHUS
yKa3aHHOW YCJIYTH, B TOM YHCJIe Ha OPUIIMATBHOM CailiTe YIMOJHOMOYEHHOTO OpraHa B
UH(OPMAIIMOHHO-TEJIEKOMMYyHUKAITMOHHOW ceTu «MHTepHET» (nanee — ohUIHaIbHBIN
CalT YINOJTHOMOYEHHOTO OpraHa), a TaKKe C HCHOJIb30BaHueM (eaepanbHON
roCyJapCTBEHHOM MH(POPMAITMOHHON cucTeMbl « EAUHBIN mopTana rocyaapcTBEHHBIX U
MYHHUITUTATBHBIX yeIyT (hyHKImA)» (nanee — Enqunbril mopTain).

NudopmupoBanre O TOPSAKE TMPETOCTABICHHUS MYHHUIIUTIATBHOM YCIyTH
OCYILIECTBIIAETCS YIIOJHOMOYECHHBIM OPTraHOM:

P TUYHOM YCTHOM OOpaIlleHUH 3asBUTEICH;

1o tenedony;

nyTéM HaIpaBJICHUS OTBETOB Ha IMHCHMEHHBIE OOpAaIlleHUs, HaAIpPaBISIEMbIC
B YIIOJJHOMOYEHHBIN OpraH 1o noure;

nyTéM HAMpaBlIeHWsS OTBETOB HA JJICKTPOHHBIE OOpaIIeHUs, HaNpaBlIIeMbIC
B YIIOJJHOMOYEHHBIN OPraH Mo aapecy 3JIEKTPOHHOU MOYTHI;

nyTéM pasMemieHus nHpopMmanuu Ha OPUITMATBPHOM CAaWTE YIMOJIHOMOYEHHOTO
oprasa;

MOCPEJICTBOM  pa3MEIICHUSA uHpopmanun ~ Ha  EnuHoMm nopTaie
(https://www.gosuslugi.ru/);

MOCPEACTBOM pPa3MEILEHUs] MaTepuaioB Ha HHPOPMAIMOHHBIX CTEHIaX B
MecTax MPEJOCTaBICHUS MYHHUIUIIAIbHOW YCIyrd, oOOpYJOBaHHBIX B MOMEIICHUSX,
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MpeIHa3HAYCHHBIX JJIs1 IpUEMa IpaxaaH, B TOM YUCIE B 00JACTHOM rOCYJapCTBEHHOM
Ka3éHHOM  yupexnaeHun «Kopmopamuss  pa3BUTHS ~ MHTEPHET-TEXHOJIOTHH  —
MHOTO(YHKIIMOHAJIbHBIN LEHTP MPEI0CTABICHUSA rOCYJIapCTBEHHBIX 151
MYHHUIMIAIBHBIX YCIYT B YIbIHOBCKON obOnactu» (manee — OI'KY «lIpaBurenbcTBo
JUTSL TPKIIaH»);

NudopmupoBanue uepes3 TenePoH-uHPOPMATOP HE OCYLIECTBISAETCS.

1.3.2. Tlopsnok, ¢popma, MECTO pa3MEIIEHUsI U CITOCOOBI TTOJTYYEHHUs CIIPAaBOYHON
nHpopManKy, B TOM YHUCJIE HAa CTEHJAaX B MECTax MPEIOCTaBICHUS] MYHHIIUTIAILHOMN
YCIYTH, 1 B MHOTO()YHKITMOHAIBHBIX IEHTPAaX MPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHUIUIIAIBHBIX YCIYT (J1ajiee — MHOTO(YHKIIMOHAJIBHBIN LICHTD).

Ha oduumanbHoM caiiTe YIMOJIHOMOYEHHOTO opraHa, a Takke Ha EguHom
nopTaje pa3MellleHa ciaeayromas crpaBoyHas nHhopMaIus:

MECTO HAaXOXJEHHUd U Trpaguk padOThl YMNOJIHOMOYEHHOTO OpraHa, e€ro
CTPYKTYpPHOI'O  TOApPA3JEiEHUs, MPEIOCTABISAIONIETO MYHULUHUNAIBHYIO YCIYTY,
OpPraHoB  TOCYJApCTBEHHOW  BJIACTH,  YYAaCTBYIOIIMX B  IPEJOCTABICHUU
MYHULUNAIBHON ycayry, a Takke OI'KY «lIpaBUTENbCTBO I rpaxiaany;

CIpaBOYHBIE TENEPOHBI YINOJHOMOUYEHHOTO OpraHa, €ro CTPYKTYpPHOIO
NOApA3ACNCHUs,  NPEAOCTABISIIOLIET0  MYHULUUNAIBHYK)  YCIVTY, OpraHoB
roCy/IapCTBEHHOM BJIACTH, YYACTBYIOIIMX B MPEJOCTABICHUN MYHUIIUIATBLHON YCIYTH,
OTI'KY «IIpaBUTEnbCTBO AJIs TPaKAaH»;

aapec OQUIMANIBHOIO calTa, aapec SJEKTPOHHOW MOoYThl U (Uiau) (PopMBI
oOpaTHOW CBSI3U YIIOJHOMOYEHHOIO0 OpraHa, OpPraHOB TOCYJapCTBEHHOH BJIAcTH,
YYaCTBYIOIIMX B MPEAOCTABICHUNM MYHUIIMMAIBHONW YCIYrd, aapec O(UIMAIBLHOTO
caita  OI'KY  «lIpaBuTenscTBO A TpaxkiaaH» B WH(OPMaIMOHHO-
TEJIEKOMMYHHUKAIMOHHOW cetn «MHTepHeT» (manmee — odunuansHbiii caiit OI'KY
«IIpaBUTENBCTBO IS TPAKIAHY).

CnpaBounast nadopmals pazMelieHa Ha UHPOPMAIIMOHHOM CTEHJIE, KOTOPHIN
000OpyZOBaH B JOCTYITHOM JIJisl 3asBUTENIE MeCTe MPEIOCTaBICHHS MYHULUIAIbHON
yCIyTH, MaKCUMAJIbHO 3aMETEH, XOPOIIIO TpocMaTpruBaeM U GyHKIIMOHAICH.

Ha wundopmanuoHHBIX cTeHIaX W WHBIX HCTOYHHMKax uHpopmamuun OI'KY
«IIpaBUTENBCTBO ISl TpakaAaH» B CEKTOpe WHOOPMHUPOBAHUS W OXUAAHUS WIH B
CEeKTOpe Ipuéma 3asBUTEIICH pa3MEllaeTcsl aKTyaJdbHAass W  MCUYEPIIBIBAIOIIAS
uHdOopMaIms, KOTopasi COIEPKUT, B TOM YHUCIIE:

pexum pabotel u agpec OI'KY «lIpaBuTenbCTBO Ml TpaxkaaH», €ro
000COOJIEHHBIX TIOIpa3/IeICHUI;

crpaBouHsbie Tenegonsl OI'KY «lIpaButenbcTBO a5 rpaxkaan»;

aapec  odpuUMANBHOTO  caiita, azapec d3iekTpoHHoM mouTel  OI'KY
«IIpaBUTENBCTBO WIS TPAXKIAAHY;

MOPSA0OK NPENOCTABICHHUS MYHULIATIAIBHON YCIYTH.

2. CTa”HaapT npeaocTaBjieHUss MYHHIMNAJBHON yCIyru

2.1. HamMeHOBaHMEe MYHUIIUTIAJIBHOM YCJIYTH
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[IpucBoenue aapecoB 00ObEKTaM aJipecaliui, U3MEHEHNEe, AHHYJIMPOBAHUE TaKUX
aJpecoB.

2.2. HaumeHoOBaHMe OPraHa, NpeJA0CTaBISIIIEr0 MYHUIUNAIbHYIO YCIYTy

MyHununanabHoe ydpexjaeHue AIMUHHUCTPAUS MYHHIIUMIAILHOTO 00pa3oBaHUS
AcTpagaMoBckoe cenibckoe mocenienre Cypckoro paiioHa YIIbSIHOBCKOM o001acTu
(manee — yrmoJIHOMOYEHHBIN OpraH).

2.3. PesyabTaTt npeaoctaBjieHUs MyHUIIMIIAJIbHOM YCJIYTH

PesynbTaToM npenocTaBieHUs] MyHULIUNAIBHON YCIIYTH SIBJSETCS

pelieHre O MPUCBOCHUM OOBEKTY ajJpecalud aJpeca WIM aHHYJIMPOBAHUHU €ro
aapeca (odopmiiieTcss B BHUJAE IIOCTAHOBJIEHHUS YIOJIHOMOYEHHOTO oOpraHa, o
pekomeHayemor  Gopme, TNpUBEAEHHOW B  MNPUIOKEHUH K  HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

pemieHre 00 oOTKaze B TMPUCBOCHUU OOBEKTY ajpecaluu ajpeca WU
aHHYJIMPOBaHUHM ero aapeca (popma yTBepxKaeHa mpuka3oM MuHucTepcTBa (UHAHCOB
Poccuiickoit ®enepanuu ot 11.12.2014 No 146H «O6 yTBepx)aeHUN (OpPM 3asiBICHHUS
O TIPUCBOECHHUH OOBEKTY aJipecaliiyl ajpeca Wik aHHYJIUPOBAHUU €T0 aJpeca, pelieHus
00 OTKa3e B MPUCBOCHUU OOBEKTY aJpecallid ajpeca WIM aHHYJIUPOBAHUHU €ro
anpeca» (manee — [Ipuka3 Ne 146m).

JIOKyMEHT, BblAaBa€Mblid IO pe3yJIbTaTaM NPEJOCTABICHUS MYHUIMIAJIbHON
yCIYyTU TOANUCHIBaeTCS [71aBOM aJMUHUCTpAIlMM MYHHIMIAIBHOTO 00pa3oBaHUs
AcTpanamoBckoe cenbekoe noceneHne Cypckoro paiioHa YIIbSIHOBCKOW 00JIaCTH HIIH
JOJKHOCTHBIM JIMIIOM, HCIOJIHAIONIMM ero oOs3aHHOCTH (nmanee — PykoBoauTenb
YIOJTHOMOYEHHOT'O OpraHa).

2.4. Cpox npenocTaBjieHUs MyHUIIMTIAJIbHON YCJIYTH

Peuienrie 0 nmpucBOoeHUM OOBEKTY aApecaluu aJpeca Wi aHHYJIUPOBAHUU €O
agpeca, a TaKXke penieHue o0 OTKa3e B TaKOM MNPUCBOCHUHM WM aHHYJIMPOBAHUU
MPUHUMAIOTCS YIOJHOMOYEHHBIM OPTraHOM B CPOK HE Ooisiee yeM 8 paboumx JHEH CO
IIHS1 IOCTYTUJIEHUS 3asiBJICHUS B YIIOJITHOMOYEHHBIN OpraH.

B ciygae mocTymnneHust 3asBlI€HUN O MPUCBOCHUM OOBEKTY ajpecariul aapeca
WJIM aHHYJIMPOBAHHUE €T0 aJpeca OT HECKOJIbKUX COOCTBEHHUKOB (ITpaBOOOIaaTesnei)
OIHOTO O0BEKTa ajapecal, CPOK MPEAOCTABICHUS MYHULUNAIBHOW YCIyTH
HCYUCIISIETCS C MOMEHTA MOCTYIICHUS IEPBOTO 3asBIICHMUSI.

2.5. IIpaBoBbie OCHOBAHUS JJISl IPEIOCTABJICHUA MYHUIUNIAJIBHOU YCIAYIH

[lepeueHp HOPMATHMBHBIX IPABOBBIX AKTOB, PETYJIUPYIOIIMX MPEIOCTABICHUE
MYHULIUNAIBHON YCIyTH (C YKa3aHUEM UX PEKBU3UTOB U MCTOYHUKOB O(PUIIMATIBHOIO
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OonmyOJUKOBaHUs), pa3MElIEH Ha O(UIMATIBLHOM CcaillTe YMOJIHOMOYEHHOIO OpTraHa,
Ha ExuHoMm mopraie.

2.6. UcuepnbiBaomii nepevyeHb JOKYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH
¢ HOPMATHBHBIMHM NMPABOBbIMM AKTAMH VISl IPEIOCTABJICHUA MYHHUIMNIAJIbHOM
YCJIYIH

K 3asgBnenuto no gopme, yreepxkaénnoi IIpukazom Ne 146H, 3asBUTENb BIpaBe
PEJACTaBUTh 10 COOCTBEHHOM MHUITUATHUBE CICAYIOIINE JOKYMEHTHI:

a) MpaBOyCTaHABIMBAIOMUE U (WJIM) MPABOYAOCTOBEPSIONINE JTOKYMEHTHI Ha
00BbeKT (0OBEKTHI) ajpecaluu (B caydae MPUCBOCHUS ajipeca 3[[aHuI0 (CTPOCHUIO) WIIH
COOPY’KEHMIO, B TOM YHCJIE CTPOUTEIBLCTBO KOTOPBIX HE 3aBEPIIECHO, B COOTBETCTBUM C
I'pamocrpoutenbubiM  KOgekcoM Poccumiickont ®epepauuu Ui  CTPOMTENILCTBA
KOTOPBIX  TIOJIydEHHUE  pa3pelieHHss Ha  CTPOUTEIbCTBO  HE  Tpelyercs,
paBOyCTaHABIWBAIONIME U (MJIM) MPABOYIOCTOBEPSIONINE JOKYMEHTHI Ha 3€MEJIbHBIN
y4acTOK, Ha KOTOPOM pAaCIOJOXKEHBl YKa3aHHOE 3/1aHHE (CTPOCHHE), COOPYKCHHE)
(3ampamuBaroTCs ~ YINOJTHOMOYEHHBIM  opraHoMm B DenepanbHoii  ciyxOe
roCyJapCTBEHHOM perucTpaiyu, kaaactpa u kaprorpaduu (nanee — Pocpeectp);

0) BbIMUCKM U3 EauHOro TroCymapCcTBEHHOTO peecTpa HEIBHXHUMOCTH 00
00bEKTaxX HEIBIWKUMOCTH, CJECJACTBHEM MpeoOpa3oBaHUs KOTOPBIX  SBISIETCS
oOpazoBanue ojHOTO W Oosee oOBeKTa ajapecanuu (B ciydae mpeoOpa3oBaHUs
00BEKTOB HEABWIKHMOCTH C 0Opa3oBaHHEM OJHOTO U 0ojiee HOBBIX OOBEKTOB
azpecaruu) (3anpanMBaroTcs YIIOTHOMOYSHHBIM opraHnoM B Pocpeectpe);

B) pa3pelieHre Ha CTPOUTEILCTBO 00BhEKTa aapecaluu (IIpu IPUCBOCHUH ajipeca
CTpoSIIUMCSE 00BEKTaM ajapecariui) (3a UCKIIFOYCHUEM CIydaeB, €ClId B COOTBETCTBUH
¢ I'papmoctpoutenbHbiM Kojiekcom Poccuiickoin Denepanuu Ui CTPOUTENBCTBA WIIA
PEKOHCTPYKIIMU 3AaHUsl (CTPOEHHUs), COOPYKEHHSI TMOJYUYCHHE pa3pelieHus Ha
CTPOUTEIIBCTBO HE TpeOyeTcs) M (WIM) MPU HAJIMYHMHM pa3pelieHus Ha BBOJ O0OBEKTa
agpecaiui B JKCIUIyaTalUio (HAaXOIUTCS B PACHOPSIKEHUM  YIOJTHOMOYEHHOTO
oprasa);

I) CXeMa pacroJIOKeHHs OOBEKTa aapecanud Ha KaJacTpPOBOM IIJIaHE WIIH
KaJIaCTPOBOM  KapTe€ COOTBETCTBYIOLIEH TeppuTOpuU (B cCiaydyae MPHUCBOCHUS
3eMEIbHOMY YYacTKy ajpeca) (HaXOOuTCs B PACHOPSIKEHUH YIOJIHOMOYEHHOIO
oprasa);

1) BbINUCKA U3 EQMHOrO rocy1apcTBEHHOTO peecTpa HEJBUKUMOCTH 00 00bEKTE
HEJIB>KMMOCTH, SBIISIIOLIEMCST 00BEKTOM ajpecaluu (B cilyyae NMPUCBOCHUS ajapeca
Oo0BEKTYy ajapecalny, TOCTAaBIEHHOMY Ha KaJacTpoBBIA y4éT) (3ampamuBaeTcs
YIIOJTHOMOYEHHBIM OpraHoM B Pocpeectpe);

€) pelleHue OpraHa MECTHOIO CaMOYIpPaBJICHUS O [MEpPEeBOJE JKUIIOTO
MOMEIIEHUS B HEXKUIIO€ TTOMEIIEHUE WIIM HEeKUIIOTO MOMEIICHUS B KUJIO€ MTOMEIIECHUE
(B cilyyae MPUCBOCHUSI MOMEIICHUIO aJpeca, U3MEHEHUS U aHHYJIUPOBAHUSI TAKOTO
ajzpeca BCIIEJICTBUE €ro NEPEeBOa U3 KUJIOr0 MOMEUIEHUS B HEXXWIOE MOMEIICHUE WUITU
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HEXHJIOTO TIOMEIICHHS B JKWJIOEC TOMEIIeHHE) (HAXOAUTCS B PACIOPSIKEHUU
YIOJHOMOYEHHOI'O OpraHa);

) aKT IPHUEMOYHON KOMHUCCUU IMPHU NEPEYCTPOUCTBE U (MJIM) NEPETIaHUPOBKE
MOMEIICHMS], MPUBOASIIUX K OOpa3oBaHUIO OJHOTO M 0o0jiee HOBBIX OOBEKTOB
anapecanuu (B ciiydae npeoOpa3oBaHHs OOBEKTOB HEIBMXKUMOCTH (IMIOMEIIECHUN) C
oOpazoBaHueM OJHOTO M Oojee HOBBIX OOBEKTOB ajpecanuu) (HaXOAUTCS B
pacnops’KEHUU YIIOJTHOMOYEHHOI'O OpraHa);

3) BbINIKMCKA U3 EAMHOro rocy1apcTBEHHOIO peecTpa HEABMKUMOCTU 00 00BEKTe
HEJABMKMMOCTH, KOTOPBIA CHSAT C TOCYAapCTBEHHOIO KaJacTpoOBOro yuéra (B ciyuae
aHHYJIMpOBaHUS ajapeca oOOBEKTa ajapecallid B CBSI3W C  MPEKpalleHUueM
CYILIECTBOBAaHUS OOBEKTa ajpecanuu) (3anpanimBaeTcsi YOJIHOMOYEHHBIM OPraHoOM B
Pocpeectpe);

u) yBegomiieHHe 00 OTCyTCTBUM B EJAMHOM TrocyaapCTBEHHOM peecTpe
HE/IBIDKUMOCTH  3allpallliBaeMbIX  CBEACHHA 1O  OOBEKTy  HEABMIKHMOCTH,
ABIIAIONIEMYCS OOBEKTOM ajpecauu (B ciayyae aHHYJIHMPOBaHUS ajpeca OOBEKTa
aJpecallid B CBS3M C OTKa30M B OCYILIECTBIECHHUU KaJacTpoBOro yuéra 0ObEeKTa
azpecanun) (3ampamrBaeTcsl yIoIHOMOYEHHBIM opranoM B Pocpeectpe).

3asgBuTenu (MPEACTABUTENM 3asBUTENsS) TpPU TOJade 3asBICHUS BIpPaBe
OPWIOXKUTh K HEMY TOKYMEHTBI, YKa3aHHBIE B MOJIIYHKTAX «a», «B», «I», «€» U <GK»
HACTOSIIEr0 MyHKTa aJIMHUHHCTPATUBHOTO PEIJIaMEeHTa, €ClIM TaKue TOKYMEHTHI He
HaXOASATCS B PACHOPSIKEHUW OpraHa TrOCyJapCTBEHHOM BIIACTH, OpraHa MECTHOTO
caMOyIIpaBJeHHs MO0 MOJIBEIOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOT'O CaMOYIIPaBJICHHs OPraHU3aLIUN.

3asiBiIeHHE MOIUCHIBACTCS 3asIBUTENIEM JIMOO MPECTABUTEIEM 3asIBUTEIIS.

[Ipu mnpencrTaBieHUM 3asBICHUS MPEACTABUTENIEM 3asgBUTEN K TaKOMY
3asIBJICHUIO TIPUJIATaeTCsl JTOBEPEHHOCTb, BBIJIAHHAS TMPEICTABUTENIO 3asBUTENS U
obopmIICHHAsT B TMOpPSJKE, NPETYCMOTPEHHOM 3aKOHOJATEIhCTBOM Poccuiickoii
denepanum.

B cnywae mpeacraBieHus 3asBiICHUS MPU JIMYHOM OOpAIEHUU 3aSBUTEINS WA
OpEICTaBUTENs  3asBUTENS  NPEIbABISETCS  JOKYMEHT,  yIOCTOBEPSIOIIMIA
COOTBETCTBEHHO JINYHOCTD 3asBUTENIS WM MIPEJACTABUTEIS 3asIBUTEIIS.

[Ipu mpencTaBiaeHUM 3asBICHUS KAJAaCTPOBBIM HHXKEHEPOM K TaKOMY
3asIBJICHUIO TPWJIATAeTCsl KOMHUS JTOKYMEHTA, MPEIyCMOTPEHHOTO CTaThEé 35 wim
ctatbéit 42.3 @epepanpHoro 3akoHa Ne 221-®3, Ha OCHOBaHUU KOTOPOTO
OCYILIECTBIISIETCS] BBIIOJHEHUE KalaCTPOBBIX pabOT MM KOMIUIEKCHBIX KaJaCTPOBBIX
paboOT B OTHOIIEHWU COOTBETCTBYIOILETO OOBEKTa HEIBUKHUMOCTH, SBISIOIIETOCS
00BEKTOM ajipecariu, a UMEHHO:

JIOTOBOP MOAPSA Ha BBHINIOJHEHHUE Ka1aCTPOBBIX paldoT;

TPYAOBON JOTOBOP B CIIy4ae, €ClIM KaJacTpOBble pPaOOThl BBIMOIHSIOTCS IS
COOCTBEHHBIX HYXJ IOPHUIMYECKOro JuIa (B CiIy4yae €cld KaJacTPOBBIM HHXKEHED
ABIISETCS PaOOTHUKOM FOPHAMYECKOTO JIMIA, TO 3aKIIOYEHHE JOTOBOpa MOApsIa HeE
TpedyeTcs);

OIpEeIEIICHUS CYy/a.
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3asBieHre B (opme 3IEKTPOHHOTO JOKyMEHTa, MojaBaemMoe uepe3 Eaunbii
nopraj, MOAMMCHIBAETCS MPOCTOM BJIEKTPOHHOW MOJMUCHIO 3asiBUTENS  JUOO
MIPEICTaBUTENS 3asIBUTEIIS.

3asBienre B (GopMe SBJIEKTPOHHOIO JOKYMEHTa, MOJaBaeMoe dYepe3 MopTal
dbenepanbHOil  MHPOPMAIIMOHHOW  agpecHOM  CHCTEeMbl B WH(OPMAIIMOHHO-
TEJIEKOMMYHHMKAMOHHON ceTn «VHTepHeT» (nanee - mopTan agpecHOW CHCTEMBI),
MOJANKCHIBAECTCS YCUJIEHHON KBATU(PUIMPOBAHHON 3JIEKTPOHHON MOANKCHIO 3asBUTENS
100 MpeICTaBUTENS 3asIBUTEIIS.

JIOKYMEHTBI, yKa3aHHbIE B MOJAMYHKTAX «a», «B», «I», «€» HACTOALIErO IMyHKTa,
Ipe/ICTaBIsieMbIE B YIOJHOMOYEHHBIH opraH B ()OpMe 3JIEKTPOHHBIX JOKYMEHTOB,
YIIOCTOBEPSIIOTCS AIEKTPOHHOM MOANUCHIO 3asiBUTENS (IPEACTABUTENS 3aABUTENIS ), BUJT
KOTOpPOH ompeAensieTcsi B COOTBETCTBUM C 4YacThio 2 crathu 21.1 dDenepanbHOTO
3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHu3zanuu  OperoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUILIUIIATIBHBIX YCITYT.

Jluo, wuMerolee TMpaBo JICMCTBOBATH 0€3 JIOBEPEHHOCTH OT HWMEHH
IOPUAMYECKOr0 JIMIA, TPEIbIBIAECT JOKYMEHT, YAOCTOBEPSIOUIHA €ro JUYHOCTh, U
COOOIIaeT  PEKBU3UTHI  CBUJETENBCTBA O  TOCYAApPCTBEHHOW  pErucTpaiuu
IOPUIMYECKOr0 JIUIA, a MPEACTaBUTENb IOPUAMYECKOr0 JIHUIAa TMPEAbIBISET TaKXKe
JOKYMEHT, TOATBEP>KIAIOUIMN €ro MOJIHOMOYMS JeHCTBOBAaTh OT HMMEHH 3TOTO
IOPUINYECKOTO JIMIA, WJIM KOIHIO 3TOr0 JOKYMEHTA, 3aBEPEHHYIO II€YaThl0 M
NOAMUCHIO PYKOBOJUTEIS 3TOr0 FOPUANYECKOTO JIULIA.

JIumo, uMerolee MpaBo AEMCTBOBATH OT MMEHM COOCTBEHHHMKOB IMOMEIICHUM
B MHOT'OKBAPTUPHOM JIOME MPENBABIAET TOKYMEHT, YAOCTOBEPSIOIIUNA €r0 JIMYHOCTb,
U peleHne oo1ero coopanus ykasaHHbIX COOCTBEHHUKOB.

JIuno, umeroliee NpaBo JAEHCTBOBATh OT UMEHU YIEHOB CaJOBOAYECKOTO WIIU
OTOPOJIHUYECKOTO  HEKOMMEPUYECKOTO  TOBApHUIIECTBA MPEABSABISAECT JOKYMEHT,
yIIOCTOBEPSIONINI €ro JUYHOCTh, M pEIIeHHe OOIIero coOpaHusi YICHOB TaKOTO
HEKOMMEPYECKOT0 00BEAMHEHUS.

[Ipu mpemocTaBneHWU 3asBICHUS TMPEACTABUTEIEM 3asBUTENsI B (opMme
AIEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBJICHUIO MpUJIAraeTcs HaajexalluM o0pa3om
oopmiieHHas JOBEPEHHOCTh B (hOpME 3JIEKTPOHHOTO JIOKYMEHTA, MOJIMUCAHHOIO
JUIOM, BbIAABIIUM (TIOAMNMCABIIMM) JOBEPEHHOCTh, C HMCIOJIB30BAHHEM YCUJIEHHOMN
KBAUTU(DUITUPOBAHHONW JJIEKTPOHHOM TmoAmucH (B clydae, €CIU TPEICTaBUTEIh
3asIBUTEIISI IEUCTBYET HA OCHOBAHHUM JIOBEPEHHOCTH).

3asBuTenb (NMpeACTaBUTENb 3asBUTENA) IpU I[OAAye 3asiBIICHUS BIIPaBe
NPUWIOKUTh K HEMY JOKYMEHTBHI, YKa3aHHbIE B HACTOSIIEM IYHKTE, €CJIM TaKhe
JIOKYMEHTBI HE HaXOASTCSA B PACHOPSIKEHUU OpraHa rocy/l1apCTBEHHOM BIIaCTH, OpraHa
MECTHOTO CaMOYIPABJICHHS JMOO IMOABEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHam
WJIM OpraHaM MECTHOTO CaMOYIpPaBJIEHUS OpraHu3alui.

2.7. I/IcqeanIBalomnﬁ IMEPECICHDb OCHOBaHMI AJIF OTKa3a B npnéMe HOKYMECHTOB,
HGOﬁXOIlI/IMLIX AJIA MMPEAOCTABICHUA MYHHHHHaJILHOﬁ yciayru

OcHoBaHMM Uil OTKa3za B TMpuUéMe JIOKYMEHTOB, HEOOXOAMMBIX  JJIs
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NPENOCTABICHNAS]  MYHULMIAIBHOW  YCIYyI'M, 3aKOHONATENbCTBOM  Poccuiickoun
denepanuu He MPEYCMOTPEHO.

2.8. UcuepnbiBaomuii nepevyeHb OCHOBAHUM /ISl IPUOCTAHOBJICHUS
NpeAoCTaBJIeHUA MYHUIMIIAJIbHON YCJIYIH WIM 0TKAa3a B IIPe10CTABJICHUU
MYHHUIMNAJIBHOH YCIAYIH

B npemocraBieHMM MYHMIIMNAIBHONW YCIYTM MOXKET OBITh OTKa3aHO B
CICAYIOIIMNX CIyYasx:

1) ¢ 3asiBIeHHEM O MPHCBOCHUHU OOBEKTY ajpecanuu ajapeca 00paTUIIOCh JIUIIO,
HE yKa3aHHOE B MyHKTE 1.2 HACTOSIIETr0 aAMUHUCTPATUBHOTO PETIAMEHTA;

2) OTBET Ha MEKBEJIOMCTBCHHBIH 3alpOC CBHJETEIBCTBYET 00 OTCYTCTBHH
nokymeHTa U (unu) wuHGOpMAIUMU, HEOOXOAUMBIX JJISI TPUCBOCHHUS OOBEKTY
azpecaluy ajpeca Wi aHHYJUPOBAHUS €ro ajapeca, U COOTBETCTBYIOIIMN JIOKYMEHT
He OBbUI MpeNCcTaBlIeH 3asBuUTeleM (TIPEeACTaBUTENIEM 3asBUTENS) 1O COOCTBEHHOM
MHUIIMATUBE;

3) MOKYMEHThI, 00S3aHHOCTH 1O MPEIOCTABICHUIO KOTOPHIX I MPUCBOCHUS
00BEKTY ajJpecaliuy ajipeca Wik aHHYJIHPOBAHUS €T0 aJipeca BO3JI0KEHA Ha 3assBUTEIISA
(mpencraBuTeNs 3asBUTEINS), BbIIAHBI C HAPYIICHUEM TpeOOBaHMM, YCTAHOBJICHHBIX C
HapylI€eHUEeM  TOpsAKa,  YCTAaHOBJIEHHOIO  3aKOHOJATENbCTBOM  Poccuiickoi
denepauny;

4) OTCYTCTBYIOT CIy4au M YCJIOBHS JIJISl IIPUCBOCHHS OOBEKTY ajpecaliuu ajapeca
WM aHHYJIMPOBAHMS €ro ajapeca, yKazaHHbIX B myHkTax 5, 8 — 11, 14-18 IlpaBun
MIPUCBOCHUS, W3MCHEHUS u aHHYJIMPOBAHUS aJIpecoB, YTBEPKIEHHBIX
noctaHoBieHueMm IlpaButensctBa Poccuiickoir ®enepanuu ot 19.11.2014 Ne 1221
«O06 yrBepxkaeHun [IpaBuia mpucBOeHUs, K3MEHEHUS U aHHYJIMPOBAHUS aJIpECOBY.

OcHOBaHUM [JI1 MPUOCTAHOBJICHUS TMPEIOCTABICHUS MYHUIUMIIAIBHON YyCIyru
3aKOHOAATeIbCTBOM Poccuiickon denepanuu HE MPEAYCMOTPEHO.

2.9. Pazmep niiaTbl, B3UMAaeMOii ¢ 3asiBUTEJISI IPU MPeI0CTABIEHHH
MYHHMIUNAJIBHOU YCJIYIH, U CIIOCO0BI €¢ B3UMAHUS B CJIYy4asX, IPeayCMOTPEHHBIX
(enepajbHBIMU 3aKOHAMH, IPUHUMAEMBIMU B COOTBETCTBUM ¢ HUMH MHBIMU
HOPMATHBHBIMHU NPaBOBbIMU aKkTaMu Poccuiickoin ®enepanuu, HOPpMATUBHBIMH
NPAaBOBbIMH AKTAMH YJIbAHOBCKOM 00/1aCTH, MYHHMIUNIAJIbHBIMH NIPABOBBIMU
aKTaMHu

B3umaHne rocynapCTBEHHOM MOLUIMHBI WM WHOW IJIAThl 3@ MPEIOCTABICHUE
MYHHUIMIIAJIBHOM ~ YCIIyIM  3aKkoHojarenbcTBO  Poccumiickon  Penepanum  He
IIPESYCMOTPEHO.

2.10. MakcuMaJIbHBIN CPOK OKUIAHUSA B OYepeaH MPH Mmoaaue 3ampoca
0 MPeI0CTABJICHUN MYHUIMIIAJIbHOM YCJIYTH U IIPH MOJYYEHHH pe3y/IbTaTa
NpPeA0CTaBJICHUS MYHUIMIIAJIbHON YCJIYTH



MaxkcumanbHbIA CPOK 0XKUIAHUA B OUEPEAU 3asBUTEIIEM IIPU IIOJaye 3ampoca o
[IPEIOCTABIICHUA MYHULMIIAJIBHON YCIYI'M, a TAakXe IpU IIOJIYyYEHUU pe3yJibTaTa
MPEeI0CTaBICHUS MYHUIIUNIAIBHON YCIYTH COCTaBIsIe€T HE OoJiee 15 MUHYT.

2.11. Cpok perucTpanum 3anpoca 3asiBUTeJIs 0 MPeA0CTABJICHNH
MYHUIIUNIAJBHOM YCJIYTH

PGFI/ICTpaI_II/IH 3asBJICHUA 0 npeaoCTaBJICHUU MYHHHHHaHBHOﬁ yCIIyru
OCYIHICCTBIACTCA B TCUCHUC OOHOIO pa60qer0 AHA CO OHA MOCTYIUICHUA 3asdBJICHUSA B
YHOHHOMO‘ICHHBIﬁ Ooprax.

2.12. TpeGoBaHusi K NOMEMIEHUAM, B KOTOPBIX NPEeA0CTABISIIOTCS
MYHUIHUIIAJIbHbIC YCJIYTH, K 3AJIy 0KHAAHUSA, MECTAM Il 3aII0JIHEHHS 3alIPOCOB 0
NpeIoCcTaBJIeHUH MYHHIUIIAJIbHON YCIYIrd, MHPOPMAIMOHHBIM CTEHAAM C
o0pa3uaMu UX 3aI0JTHEHHUS U NepeYHeM JOKYMEHTOB, He00X0AMMBbIX 1JIf
NPeIoCTABJCHHUA KAXKA0H MYHUIUNATBHON YCJIYITH, B TOM YHCJIE K 00ecTeYeHUI0
AOCTYIHOCTH JJIs1 HHBAJIH/I0OB YKA3aHHBIX 00bEKTOB B COOTBETCTBHHU €
3aKkoHoaaTeJbcTBOM Poccuiickoit @enepanuu
0 CONMAJIbHOM 3alIUTe HHBAJIU/I0B

[lomemienusi, TpenHa3HAuYeHHBbIE  JUJII  O3HAKOMJICHUS  3asBUTENEH ¢
UH(GOPMAIIMOHHBIMU MaTepHallaMi, 000PYyIyIOTC HHPOPMAITMOHHBIMUA CTEHIAMHU.

Odopmiienne BU3yallbHOM M TEKCTOBOM  HMH(OpManuu O  TOPAJIKE
OPEIOCTaBICHUS  MYHHUIIMNAIBHOW  YCIYTH  COOTBETCTBYET  ONTUMAJIBHOMY
BOCTIPUSATHIO 3TOW MH(MOpPMAIUU 3aIBUTEIISIMHU.

Hnst  oOciayXuBaHUS JIMII C OrPAHMYECHHBIMH BO3MOKHOCTSIMU 3/I0POBBS
NOMEIIEHUs 000pYAOBaHbI MMAHIyCaMH, CIIEIUAILHBIMHU OTPAKICHUSIMHU U MEPUIIAMH,
oOecreynBaomMU  OECTIPENSITCTBEHHOE TEPEBMKEHUE W PA3BOPOT WHBAIHUIHBIX
KOJISICOK, CTOJIBI pa3MEMaloTcs B CTOPOHE OT BXojAa i OecrnpensiTCTBEHHOTO
Moabe3a W pa3Bopora Koysicok. OOecmeymBaeTcsi JTOMYCK CypAOINEepeBOMYMKA U
TU(DIOCYPAOTIEPEBOTUHKA.

Kabunets! npuéma 3asButeneit 000py10BaHbl HHPOPMAIIMOHHBIMH TaOJIMYKAMHU
(BBIBECKAMU) C yKa3aHUEM:

HOMEpa KaOHWHeTa,

dbamMunmm, WMEHH, OT4ecTBa (TOCIeAHEe — MPU HATWYUH) U JOJKHOCTH
CHEIUAKCTA, IPEAOCTABIISIONIETO MYHUIIUTTAIEHYIO YCIIYTY;

rpaduka paboThI.

Mecra oxugaHusi B O4epedr Ha MPEACTABICHHUE WJIU TOJyYeHHUE JOKYMEHTOB
000pyIOBaHBI CTYIBSIMU, KPECENbHBIMU CEKIMSIMHU, CKaMbsiMU (OaHKETKaMH), MecTa
JUTSI 3aTIOJTHEHUS 3aIIPOCOB O TIPEIOCTABICHUN MYHHUITUIIATLHON YCIYyTH 000pYIOBaHBI
cTojaMu (CTOMKAMM), CTYJIbSIMH, OOECIEUCHBI KAHIEISIPCKUMHU MPUHAIICIKHOCTSIMH,
CIIPaBOYHO—HMH(OPMAIMOHHBIM MaTepUaOM, OOpasllaMH 3aroJHEHUS JTOKYMEHTOB,
dbopMamu 3asBICHUM.
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2.13. IToxa3aTeu JOCTYNMHOCTH U KAa4€CTBA MYHHLUNAJTBHBIX YCJIYT

[lokazarensiMu JOCTYITHOCTH U Ka4€CTBA MYHULIMIIAIBHON YCIIYTH SIBJISFOTCS

BO3MOXXHOCTh ~ MOJIyYeHHUS  3asBUTelleM  MHGpOpMAalMM O  MOpPSIKE
MPEIOCTaBICHUS! MYHULIUTIAJIbHON YCIYT'H Ha OQUIMAIBHOM CaiiTe yIOIHOMOYEHHOTO
oprasa, Equnom nopraiie;

BO3MOKHOCTh MoJiydeHuss MmyHurunaibHon ycnyru B OI'KY «lIpaBurtensctBo
Ul TpaxkaaH» (B 4acTW MOJA4M 3asBJICHUS] U JOKYMEHTOB, MOJYUY€HHUs pe3yJbTaTa
NpeOCTaBICHUs] MYHUIMNAIbHOM yciyru), Ha EnuHom moprane (B 4acTH MOJa4H
3asiBICHMS], TOMy4YeHUsT HMHPOpPMAIMM O XOJI€ MPeJOCTaBICHUS MYHULIUMAIBLHON
YCIIYTH, TIOJYUYCHHUS PE3yiIbTaTa);

BO3MOYKHOCTh OLIEHUTHh KauyeCTBO IPEAOCTABICHUS MYHULMNAIBHOW YCIYrH
(3anonnenue ankeThl B OI'KY «lIpaButenbcTBO 115 TpaykaaH», ClielUadIu3upOBaHHBIHN
caiit «Bam kouTposby (https://vashkontrol.ru/);

OTHOIIIEHHE OOIEero YHucia 3asBICHUN O MPEeJOCTaBICHUU MYHHUIIUNAIbHON
YCIIYTH, 3apErUCTPUPOBAHHBIX B TEUEHHE OTYETHOTO TNEPUOAA, K KOJIUYECTBY
NPU3HAHHBIX 0OOCHOBAHHBIMU B 3TOT K€ MEPUOJI KAJI0O OT 3asiBUTENICH O HAPYIICHUH
NOPSIIKA U CPOKOB MPENOCTABICHUSI MyHUIUMIIAIbHOW YCIIYTH;

BO3MOKHOCTh 3allUCM Ha NOpHEM M1 TOJAYM 3anpoca O MPEeNOCTaBICHHU
MYHUIIUTAIBHON YCIYTH B YIOJHOMOYEHHBIH Oprad (Ipu JIMYHOM MOCEIICHUH 100
1o Teseony);

BO3MOKHOCTh 3allUCM Ha NOpHEM M1 TMOJAYM 3alpoca O MPEeJOCTaBICHUU
myHununanbHo ycnyru B OI'KY «lIpaBuTenbcTBO sl TpaxkaaH» (MpU JTUYHOM
MOCEIICHUH, TI0 TeJIeOoHY JTUO0 Ha OPUITNAIBHOM CaiTe).

KommuectBO  B3aMMOAEWCTBUM  3adBUTENS C  JOJDKHOCTHBIMH  JIMIIAMU
YIIOJTHOMOYEHHOTO OpraHa, paOOTHHKAMU €ro CTPYKTYPHOTO MOJApAa3ieiieHUus Ipu
NPEIOCTaBICHIUN MYHUIIMITAIbHON YCIIYTU COCTaBIsET He Oosiee IBYX.

[TpomomKUTETLHOCTS B3aUMOJICHCTBUS — He Oosiee 20 MUHYT.

2.14. Unble TpeOOBaHUA, B TOM YHCJIE YYNTHIBAKONIHE 0COOEHHOCTH
NpeIoCcTABICeHUA MYHUIIMIIAJIBHBIX YCJIYT B MHOTO(PYHKIMOHAJIBHBIX HEHTPAX H
0CO0CHHOCTH NPeJOCTABJIECHUSI MYHHIUNAJIBHBIX YCJIYT B 3JIEKTPOHHOM (popme

[IpenocraBneHne MyHULMNAIbHOM ycayru ocymectBisercss B OI'KY
«IIpaBuTEnBCTBO I TpaXkAaH» B 4acTH NpUEMA 3asBJICHUSA U JOKYMEHTOB, BbLIA4YU
pe3yJibTaTa Npel0CTaBICHUS] MyHUIIMIIAJbHON YCIIYTH.

MyHumnanpHass yciyra HE MPEJOCTaBISIETCS IO AKCTEPPUTOPUATBHOMY
MPUHIIAITY.

Hns npenocraBinenuss MyHuuunanbHo ycinyru OI'KY  «lIpaButenscTBo st
rpaXkJaH» He MPHUBJIEKACT WHbIC OPraHU3alNM, TPEAYCMOTPEHHbIE YacThio 1.1 crathu
16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranu3anuu
MPEJOCTaBICHUsI TOCYJAApPCTBEHHBIX W  MYHUIMOAIBHBIX  ycayr»  (majnee —
OpraHu3aluu, OCYUIECTBIAONME (YHKIUU MO NPEAOCTABICHUI0O MYHUIUIAIBHOU
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YCIIyTH).

Bo3M0XXHOCTB TIpeioCTaBICHUS MYHUITUIIAILHON YCIYTH B 3JIEKTPOHHON (popme
yepe3 EauHBIA mOpTalm WM MOpPTal aJPECHOW CHUCTEMBI OCYIIECTBISETCS B YacCTU
nmpuéMa 3asBJIICHUM, OTCIICKMBAHUSA XOJa MPEIOCTABICHUS MYHULHNAIBHON YCIIYTH,
MOJIy4eHHUs] MHPOPMALIMK O pe3yibTaTe MPEJOCTABICHHUS MYHHUIMIAIbHONW YCIYTH B
JUYHOM KaOuHere EnuHOM mnoprana, NOJy4YeHHUs pe3yibTaTa, OLICHKM KauecTBa
MPEIOCTaBICHUS YCIIYT, MOJIYYEHHBIX B AJIEKTPOHHOU opMme.

IIpy nonmaue 3asBineHus 4epe3 EQuHBI mOpTasl 3asBICHHUE IOANMCHIBACTCS
IPOCTOM AIEKTPOHHON NOAMMUCHIO.

IIpyu mnopmade 3asBiIEHHS Yepe3 MOpTajdl aAPECHOM CHCTEMBI 3asBJIICHHE
MOJIMKCHIBAETCS YCUIICHHOW KBAIM(DPUIIMPOBAHHOMN 3JIEKTPOHHON MOJMUCHIO 3asIBUTEINS
00 MpeCTaBUTENS 3asIBUTEIIS.

JUist  ucnosib30BaHUS  KBAaIU(UUMUPOBAHHOM MOANMCH TpU OOpalieHuu 3a
NOJIyYEeHUEM YCIyT 3adBUTENI0 HEOOXOAMMO TOJYYUTh KBaJU(UIMPOBAHHBIM
cepTuuKaT KI04Ya MPOBEPKU DIEKTPOHHOM MOAMKMCH B YJIOCTOBEPSIONIEM LIEHTPE,
AKKpPEAUTOBAaHHOM B MOpsAKe, ycTaHoBIeHHOM DenepanbHbiM 3akoHOM 0T 06.04.2011
Ne  63-03 «O06 9neKTpoHHOM ToANUCH»  (JIajmee -  aKKpPeJIUTOBAaHHBIN
yIOCTOBEPSIONTUHN LIEHTP).

Hcnonb3oBanue 3asiBUTENEM KBaTU(UIIMPOBAHHOW MOAMKUCH OCYIIECTBIISETCS
¢ coOoieHneM 00s3aHHOCTEH, MPEyCMOTPEHHBIX cTaThEél 10 deepanbHOro 3aKoHa
ot 06.04.2011 Ne 63-D3 «O06 31€KTPOHHOU MOIITUCH.

3. CocTaB, noc/jie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe6oBaHus K MOPSIAKY UX BBINOJHEHNs, B TOM YHcJie 0CO0eHHOCTH
BBINIOJTHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI hopMe, a TaKKe

0CO0EHHOCTHU BbITIOJHEHNUS AIMUHUCTPATHBHBIX NMPOIEAYP B
MHOT0YHKIMOHAJIbHOM II€eHTPe MPe0CTABIEHUS TOCYAAPCTBEHHBIX U
MYHMIMIAJBHBIX YCJIYT

3.1. UcuepnbiBaoniue nepevyHn aIMUHUCTPATUBHBIX MPOLEAYP

3.1.1. HcuepnpiBaronmuii  nepeyeHb aIMUHHUCTPATUBHBIX  MPOLETYP
MPEAOCTAaBICHUS MYHUIIMTIATbHON YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

1) npuém u peructpanus 3asiBICHUSA U MPUIAraeMbIX K HEMY JIOKYMEHTOB JJIs
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH;

2) mpoBepKa KOMIUIEKTHOCTH JTOKYMEHTOB, (OPMHpPOBAHWE W HaIpaBICHUE
ME3KBEJIOMCTBEHHBIX 3aMPOCOB;

3) NOAroTOBKA, COIJIACOBAaHUE M TMOJMNUCAHUE pe3yJbTaTa MYHHIUNAIbHON
YCIYTd W YBEAOMIICHHE 3asBUTEIS O TOTOBHOCTH pe3yJbTaTa MPEJOCTaBICHUS
MYHULIMMAIBHOW yCIyrd, BblAadya (HampaBlIeHHE) pe3yJbTara MpeAoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

3.1.2. HcuepnbiBaromui MNepevYeHb AJAMUHHUCTPATUBHBIX NOPOLEAYp NpHU
MPEAOCTaBICHUY MYHHUIIMIIATBLHON YCIIYTH B 3JIEKTPOHHOU (hopme:

1) mpenocrtaBiieHHe B YCTAHOBJICHHOM NOpsiAKEe HHPOpPMAIUU 3asBUTEISIM U
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obOecrieueHre JOCTYyIa 3asiBUTENIEH K CBEICHUSIM O MYHUIUTIAJIbHBIX yCIIyrax;

2) mojaya 3ampoca O TMPEJOCTABICHUM MYHHUIUMIAIBbHOW YCIAYTH U MHBIX
JIOKYMEHTOB, HEOOXOJAUMBIX JIJIsl MPEOCTABICHUS] MYHUIIUIAIIbHOW YCIIYTH, U MPUEM
TAKOro 3ampoca O TMPEAOCTABICHUH MYHUUUIAIBHON YCIYrd W JOKYMEHTOB
YIOJHOMOYEHHBIM OpPraHoM, JIMOO TOABEAOMCTBEHHON YIOJIHOMOYEHHOMY OpPraHy
OpraHu3anyel, y4acTBYIOIIEH B IIPEIOCTABICHUM MYHULUNAIBHON YCIYId, C
WCIOJb30BaHUEM  MH(GOPMAIMOHHO-TEXHOJIOTHYECKOM M KOMMYHHUKaIIMOHHOM
uHpacTpyKTyphl, B ToM unciie Enqunoro noprana;

3) mnoJiydeHHE 3asBUTEJIEM CBEICHUW O XOJE€ BBINOJHEHHUS 3ampoca o
NPEAOCTABICHU MYHUIIUTTAIIBHON YCIYTH;

4) B3aMMOJICMCTBUE YIOJIHOMOYEHHOIO OpraHa C OpraHaMu TrOoCyJapCTBEHHOM
BJIACTH, WHBIMH  OpPraHaMM  MECTHOIO  CaMOYNpPaBICHUs,  OpraHU3alUsIMU,
YYaCTBYIOUIMMHU B NMPEIOCTABICHUN MYHUIUNIAJIBHBIX YCIYT: HE OCYIIECTBISETCS;

5) mnonydyeHue 3asgBUTENIEM pe3yibTaTa MPEJOCTABICHUS MYHUIUNAIbHON
YCIIYTH, €CJTM MTHOE HE YCTAHOBJICHO (pe/iepaIbHbIM 3aKOHOM;

6) WHBIC JECUCTBUSA, HEOOXOAUMBIE IS TMPEIOCTABICHUS MYHHUIUIIAIbHON
YCIIYTH: HE OCYIIECTBISFOTCS.

3.1.3. HcuepnbpiBaromiii  MepedyeHb  AJAMUHHUCTPATUBHBIX  MPOLEAYP,
BbINIOTHAEMBIX OI'KY «IIpaBUTENBCTBO AJIS TpaXKAaH».

1) uadopmupoBanue 3asaBUTENCH O MOPAJIKE MPEIOCTABICHUS MYHUIIUTIAIHLHOM
YCIIYTH, B TOM YHCJIE€ IOCPEACTBOM KOMIUIEKCHOTO 3a1poca,

B MHOTO()YHKIIMOHAJILHOM IIEHTPE, O XO0JI€ BBITTOJIHEHHSI 3aIIPOCOB

0 MPEIOCTaBICHNH MYHUIIUIIAJbHON YCIYTHU, KOMIUIEKCHBIX 3alpOCOB,

a Tak)Ke MO0 MHBIM BONPOCAM, CBSI3AHHBIM C MPEIOCTABICHUEM MYHHUIMNAIbHOM
YCIYI'HM, a TakKe€ KOHCYJIbTUPOBAHUE 3asABUTEIEH O TMOPAIKE MPEIOCTABICHUS
MYHUITAIIAIBHOW YCIIYTH B MHOTO(YHKIIMOHAIBLHOM IIEHTPE W yepe3 EnuHbpIi mopTail,
B TOM 4YHCJIe TyTéM 00OpYAOBaHUS B MHOTO(YHKIIMOHAJIBHOM ILIEHTPE pabounX MeECT,
npeaHa3HAYECHHBIX JUISt o0ecrieyeHus JOCTYyIIa K UH(GOPMAIIMOHHO-
TEJICKOMMYHHKAIIMOHHOU ceTu «HTepHETY;

2) mpuéM U 3aI0JHEHUE 3aMPOCOB O MPEAOCTABICHUN MYHUILIUIIAIIBHOW YCIIYTH,
B TOM 4YHCJE TOCPEACTBOM TOCYJapCTBEHHOM WH(DPOPMAIMOHHOW CHUCTEMBI
VYibpsiHOBCKOM  o0macth  «ABTOMAaTM3MpOBaHHAas  WHGOPMAIMOHHAsA  CHUCTEMa
MHOTO()YHKIIMOHATEHOTO LEHTpa IIPEIOCTABIICHUS roCyIapCTBEHHBIX 151
MYHHUITUTATBHBIX YCIyT YabsiHOBCKOU obmactny (nanee — [ UC « AUC MDILy),

a TaKXXe MPUEM KOMIUIEKCHBIX 3aIPOCOB;

3) <¢opmupoBaHME W HampaBieHHWE MHOTO(DYHKIIMOHAIBHBIM IICHTPOM
MEXKBEJIOMCTBEHHOI'O 3aIllpOCa B OPraHbl MCIIOJHUTEIIBHOM BIIACTH, WHBIE OPTaHbI
rOCYy/IapCTBEHHOM BJIACTH, OpraHbl MECTHOIO CaMOYIPaBJICHUS, OpPraHU3aluu,
Y4aCTBYIOIIHE B MTPEIOCTABICHUH MYHULIUITAIBHOW YCIIYTH: HE OCYILIECTBIISIETCS,

4) BblIaUa 3asBUTENSIM JOKYMEHTOB, IIOJYYEHHBIX OT OpraHa MECTHOIO
CaMOYITIPaBJIEHUs, IO PE3yIbTaTaM MPEIOCTABIEHNS MyHULIMNIAIBHON YCIIYTH,

a TaKXke IO pe3ylbTaTaM TMPEIOCTABICHUSI TOCYIApCTBEHHbIX U (WUJIN)
MYHUIMIIAIBHBIX YCIIYT, YKa3aHHbIX B KOMIUIEKCHOM 3allpoce, €CJIM HHOE He
MpeayCMOTPEHO 3aKOHOAaTENbCTBOM Poccuiickoit denepanuu;
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4.1) cocraBieHue U BblJaya 3asBUTEISAM JOKYMEHTOB Ha OyMa)XHOM HOCHUTEINE,
MIOATBEPKAAIOIINX  COAEPKAHUE  IJIEKTPOHHBIX JOKYMEHTOB, II0 pe3yJbTaTaM
MIPEAOCTABICHUS MYHULHUNAIBHOW YCIYTH OpraHa MECTHOIO CaMOYyIIpaBJIEHUs,
BKJIIOYAsl COCTaBJIEHUE Ha OyMa)XHOM HOCHUTENIE U 3aBEPEHUE BBIIMHUCOK U3
MH(OPMAIMOHHON CUCTEMbI OPT'aHa UCTIOTHUTENIBHON BIIACTH;

5) uHBIE MPOLIEAYPHI: HE OCYIECTBISAIOTCS;

6) uHbIE [EWCTBHS, HEOOXOIMMbIE HJisi NPEIOCTABICHHUS MYHUUUIAIBHOM
YCIIyTH.

3.1.4. HcuepnbiBaromuii  mepeyeHb  AAMHUHHMCTPATUBHBIX  MPOLEAYP,
BBIMOJHSAEMBIX TPU MCIPABICHUU JAOMYIICHHBIX ONeYyaToK M (WiM) OmuOOK B
BBIJIAHHBIX B PE3YJIbTATE NPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH JOKYMEHTAX:

1) npuéM u peructpainusi 3asBICHUS 00 HCIPABICHUU OMNEYATOK M (WIJIH)
OLIMOOK, JTONMYLIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS
MYHULUIAIIBHOW YCIIYTH;

2) pacCMOTpEHHUE TIOCTYIUBIIIETO 3asiBIICHUSI 00 UCIPABICHUN OMEYaToOK U (MJIN)
OIIMOOK, JTOMYIIEHHBIX B JIOKYMEHTaX, BBIJAHHBIX B pe3yjbTaTe MPEAOCTaBICHUS
MYHULUIAIBHON YCIYTH, BblJaya UCIIPABICHHOTO JOKYMEHTA.

3.2. llopsinok BHINOJIHEHUS AAMHUHUCTPATHBHBIX MPOLEAYP NPH NPeI0CTABICHUN
MYHHIHMIAJBHON yCJIYTId B YIIOJTHOMOYEHHOM OpraHe

3.2.1. Ilpuém m peructpanus 3asBICHUS U MPUIAraeMbIX K HEMY TOKYMEHTOB
JUTSI TIPETOCTABIICHUS MYHUIIUTIATEHOM YCIYTH.

Opunnyeckum  gakrtomM, MHUIUUPYIOIMIMM  HA4yajlo  aJAMUHUCTPATUBHOU
IPOLEYPHI, SBISICTCS MOJYyYEHUE CIEIMAIMCTOM 3asBIICHUS U TMaKeTa JIOKYMEHTOB,
yKa3aHHBIX B MyHKTE 2.6 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

Ecnu 3asBrneHne W JOKYMEHTBHI, yKa3aHHble B TMYHKTE 2.6 HACTOSIIETO
aIMUHUCTPATUBHOTO pErJIaMEHTa, MPEACTABISIOTCS 3asBUTENEM (MPEACTaBUTEIEM
3asIBUTEINSI) B YIMOJHOMOYEHHBIA OpraH JIMYHO, OpPraH BbIAAET 3asBUTENIO WU €r0
MPEACTABUTEIIO PACIIUCKY B MOJIYYEHUU TOKYMEHTOB C YKa3aHUEM MX IMEPEYHS U J1aThl
nonyyeHus. Pacrivcka BbIIA€Tcsl 3asiBUTENIO (MPEICTABUTENIO 3asBUTENS) B JCHb
MOJIYYEHHUS YIIOJTHOMOYEHHBIM OPraHOM TaKHX JTOKYMEHTOB.

B cnyuae, ecnu 3asiBieHue U TOKyMEHTHI, YKa3aHHBIE B IIYHKTE 2.6 HACTOSIIETO
aIMUHHUCTPATUBHOTO PErJIaMEHTa, MPEJCTAaBICHbBl B YIOJIHOMOYEHHBII OpraH
MOCPEACTBOM  IOYTOBOTO  OTMPABICHUS  WJIM  MPEACTABICHBI  3asBUTEIEM
(npencraButeneM 3aaButensi) auyHo depe3 OI'KY «llpaBUTenbCTBO ISl TpaxkaaH»,
pacricka B TOJYyYEHMM TaKuUX 3asBJICHHS] M JOKYMEHTOB  HAalpaBJIsIeTCs
YIOJHOMOYEHHBIM OpPraHoM IO YKa3aHHOMY B 3asBJICHUHM IOYTOBOMY aJipecy B
TeYeHUe paboyvero JiHs, CIEAYIOIEro 3a JTHEM MOJYYEHUS! YITOJTHOMOYEHHBIM OpPTraHOM
JOKYMEHTOB.

Cnenuanuct, OTBETCTBEHHbIA 3a TMPUEM JOKYMEHTOB NPUHUMAET U
pPErUCTPUpPYET 3asiBIICHHE B KypHalle peructpauuu B TeyeHue 1 (oaHoro) pabouero
IHSL U nepenaéT 3asBJIEHUE C MAaKeTOM JOKYMEHTOB Ha pe30jiounio PykoBoauTento
YIOJIHOMOYEHHOI'0 OpraHa.


consultantplus://offline/ref=D52DD5BA648662BAFB415CE1969E4D658F93AA30B54F6C589AA591DD799565FE9D8F7D8E742D96CCQDP9G
consultantplus://offline/ref=D52DD5BA648662BAFB415CE1969E4D658F93AA30B54F6C589AA591DD799565FE9D8F7D8E742D96CCQDP9G
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[locTtynuBiiee 3asiBI€HUE U MNPUIOKEHHBIE JTOKYMEHTHI (JIMOO  TOJBKO
3asBJICHHE, B CJy4ae TMOCTYIUICHUSI B DJIEKTPOHHOW (opMe) OTMHCHIBAIOTCS
PykoBogureneM ymnoaHOMOYEHHOTO OpraHa, MCIOJHUTENI0 OTBETCTBEHHOMY 3a
Mpe0CTaBICHUE MYHULIMTIAIIBHOW YCIIyTH (J1ajiee — CTICIIUAIKCT).

MakcuMalibHbI CPOK BBINIOJIHEHHSI aAMUHUCTPATUBHOW mpoueaypsl 1 (oauH)
pabounii 1eHb CO JTHS MOCTYIUJICHUS 3asBJICHUS B YIIOJTHOMOUYEHHBIA OpraH.

Pe3ynpraTtoM agMHHUCTPATHBHOW MPOLEAYpPHI SIBIAECTCSA MNeEpeAaya 3asBICHUA
VICTIOJTHUTEINIO 110 PE3OTIOLIHH.

Cnoco6 ¢ukcanuu pe3ysbTara BHITIOJIHEHUS] aJIMUHUCTPATUBHOW MPOLETYPHI:
nepeiada 3agaBICHUs C PE30IOIUEN UCTTOTHUTEIIO.

3.2.2. IlpoBepka KOMIUJIEKTHOCTH JOKYMEHTOB, (JOpPMUPOBAHUE U HAIIPABIICHUE
MEKBEJJOMCTBEHHBIX 3aIIPOCOB.

B cnydae ecnu HeoOXOAMMO MOCTYIUJICHUE 3asIBJICHUNA O MPUCBOCHUH OOBEKTY
azpecaluy ajgpeca WM aHHYJIMPOBAHHE €ro ajpeca OT HECKOJbKUX COOCTBEHHUKOB
(mpaBooOagaTeneil), U Takue 3asBICHUS HE TMOCTYNWIHM, YHNOJHOMOUYEHHBIM OpraH
yBEJOMJISIET HWHBIX COOCTBEHHUKOB (TMpaBooOjagaTeneil) o  HEOOXOIUMOCTH
MPEOCTABIICHUS 3aSBICHUS.

Opuanueckum  ¢dakToM, HWHUIMUPYIOIIUM  HAYaJl0  aJMUHUCTPATUBHOMU
MPOLEYPHI, SIBISECTCS PETUCTPALIMS 3asBIICHUS U TIepeada CeUuaInucTy.

CrnenuanucT OCYIIECTBISIET MPOBEPKY 3asBJICHHUS W IOCTYNUBIIMX C HUM
JOKYMEHTOB Ha TIpeIMeT HEeOOXOJUMOCTH 3ampoca JIOKYMEHTOB B paMKax
MEKBEIOMCTBEHHOT'O B3aUMO/ICUCTBUSI.

CrnenuanucT 3amnpammBaeT JOKYMEHThI, YKa3aHHbIE B MYHKTE 2.6 HACTOSIIETO
aIMUHHUCTPATUBHOTO perjiaMeHTa (€ciau JaHHbIE JOKYMEHTbl HE MPE/ICTABICHBI
3asIBUTENIEM 110 COOCTBEHHOW WHUIIUATHBE).

JIOKyMEHTBI, yKa3aHHBIE B TOJIMYHKTAX «a», «O», «I», «3», «W» MyHKTa 2.6
HACTOSIIET0 aJMHUHHUCTPATHBHOTO pETJIaMEHTa 3alpalluBaIOTCA YHOJHOMOYEHHBIM
opranoM B PocpeecTpe, NOCpPeACTBOM €IWHOW CHCTEMBI MEKBEIOMCTBEHHOTO
BJICKTPOHHOTO B3aMMOJICMCTBUS M TOAKIIIOYAEMOW K HEW PETMOHAJIBHOW CHCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUS Y IbTHOBCKOM 00JIaCTH.

B cootrBetrcTBUM € 4.9 cratbu 62 DenepanbHoro 3akoHa ot 13.07.2015 No218-
@3 «O rocynapcTBEHHON PETHCTPALMU HEABUKUMOCTH» CBEICHUS, COJEpKAIIUECS B
EnvHOM rocynapCTBEHHOM peecTpe HEABHKMUMOCTH, IMPEIOCTABISIOTCA B CPOK HE
Oomnee Tpex pabouux HEW CO JHS MOJY4YeHHUS OpraHOM PEruCTpalldy MpaB 3ampoca o
MPEIOCTABICHUH CBEJACHUW, €CIM MHOM CPOK HE YCTAHOBJIEH HACTOSALINM
denepaabHbIM 3aKOHOM.

JIOKyMEHTBI, yKa3aHHbIE B MOAINYHKTAX «B», «I», «€», «K» NyHKTa 2.6
HACTOSIIIETO0  AJIMUHHUCTPATUBHOIO  pErJlaME€HTa HaxOASATCS B PACHOPSIKECHUU
CTPYKTYPHOI'O HOAPA3AEICHUS YIIOJTHOMOYEHHOIO OpraHa.

MeXBeIOMCTBEHHBI  3apoc O MPEACTABICHUM JOKYMEHTOB H  (WJIH)
uHpopMaluK, I MPeAOCTABICHUS MYHUIIMNAIBHOW YCIYTH B COOTBETCTBHUH C 4. |
cratbu 7.2 depepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opranuzamuu
MPEIOCTABJIEHUS TOCYJapPCTBEHHBIX U MYHULIUNAIBHBIX YCIYT», TOJKEH COJIEPKATh:



15

1) HaUMEHOBAHUE opraHa Wi OpraHu3allvu, HAIPaBIISIONINX
MEXKBEJOMCTBEHHBIN 3a1pOC;

2) HaMMEHOBAaHWE OpraHa WM OpraHMU3allUH, B aJpeC KOTOPBHIX HAMPABISIETCS
MEXKBEJOMCTBEHHBIN 3a1pOC;

3) HauMEHOBaHWE MYHMIIUTNAIBHON YCIYTH, ISl MPEJOCTaBICHUS KOTOPOM
HEOOXOUMO TIpEJCTaBlIeHUE JOKyMeHTa W (win) uHbOpMaluU, a TaKKe, €CIH
uMeeTcs, HoMep (MAEHTU(PUKATOP) TAKOK YCIYTH B pEeCTpe MYHULIMIAIbHBIX YCIYT;

4) yka3zaHWe Ha TIOJIO)KEHHUSI HOPMATHUBHOIO TPABOBOTO aKTa, KOTOPHIMU
YCTAaHOBJICHO TPEJCTaBlIeHUe JOKyMeHTa W (win) uHGOpMaIluu, HEOOXOAUMBIX IS
NPEAOCTABICHUS MYHHUIIUTNIAIBHONW YCIYTM, W YKa3aHHE€ Ha PEKBU3UTHI JIAHHOTO
HOPMAaTHUBHOI'O MPABOBOTO aKTa;

5) cBeneHusi, HeEOOXOAUMBbIE HJisi MPEACTABICHUS JIOKyMEHTa | (UJIN)
uH(OpMalUK, YCTAaHOBJICHHBIE AIMUHUCTPATUBHBIM PErIAMEHTOM IIPEIOCTaBIICHUS
MYHUIIMIIAIBHOW YCJIYTH, a TakKXKe CBEJCHUS, MNPEIyCMOTPEHHbIE HOPMATUBHBIMU
IPaBOBBIMU aKTaMH KaK HEOOXOAMMBIE JJIsl TIPEICTABICHUS TAKUX JTOKYMEHTA U (UJTN)
uHpOpMaIINH;

6) KOHTaKkTHasi HHMOpPMAIIKS ISl HAMPaBICHUS OTBETAa Ha MEXBEIOMCTBEHHBIN
3amnpoc;

7) naTa HarpaBJICHUs] MEXBEIOMCTBEHHOTO 3aIIpOCa;

8) damunus, uMA, OTYECTBO U JOJDKHOCTH JIMIA, MOATOTOBHUBIIETO U
HAIPaBUBIIETO MEKBEIOMCTBEHHBIN 3aIIPOC, a TAKXKE HOMEP CIIy)eOHoro Tenedona u
(unn) aapec MEKTPOHHOM MOYTHI IAHHOTO JIMIA JIJIsl CBS3H;

9) undopmarus o Gakre MOTYISHUS COTIIACHS.

B orHomenun ¢usznyeckoro JMia B MEXBEJOMCTBEHHOM  3aIpoce
CIIEUAIMCTOM YKa3bIBAETCS MPEIYCMOTPECHHBIM 3aKOHOAATEIBCTBOM Poccuiickon
denepanun UACHTUOHUKATOP CBEACHUNM O (PUBMYECKOM JIMIIE — CTPAXOBOM HOMEDP
WHIVBU1YaJIbHOIO JIMLIEBOrO CYETA (MPU HAIUYUH).

Cpok MOArOTOBKM W HAIpaBJIEHHUsS OTBETA HAa MEKBEIOMCTBEHHBIN 3ampoc o
NpEeICTaBICHUU JOKYMEHTOB M WHGOpMAIUU IS MPEJOCTABICHHUS MYHHUIIMIATIbHON
yCIIyTu c UCIIOJIb30BaHUEM MEKBEJOMCTBEHHOTO UH(OPMAITMOHHOTO
B3aUMOJICHCTBUSA, B COOTBETCTBUMU C 4. 3 cTatbu 7.2 denepanbHOrO 3aKOHaA OT
27.07.2010 N 210-®3 "OO opraHuzanuu MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULMNAIBHBIX YyCIYr", HE MOXET IMpeBbIIATh MATH padouux JHEH co JHs
MOCTYIUICHUSI ~ MEXBEJOMCTBEHHOIO 3alpoca B OpraH WIM  OpraHu3alluio,
MPEICTABIAIONINE TOKYMEHTHI U HH(POPMAIIUIO.

MaxkcumanbHbI CPOK BBIMOJHEHUS aIMUHUCTPATUBHOM MpoLeayphl He Ooiee 5
(mATh) pabouwx JHEH C MOMEHTA IIOCTYIUICHHS 3asBICHHS O MPEAOCTaBICHUN
MYHULUNAIBHON YCIYTH CIEIUATUCTY.

Pe3ynpraTroM aIMUHUCTPATUBHOW MPOLEAYPHI ABISETCS IOJYYEHUE CBEICHUU
u3 Pocpeectpa, MuHucTEpCTBAa U CTPYKTYPHOTO MOJIPA3/IECNICHHUS] YIOJIHOMOYEHHOTO
oprasa.

Cnoco6 ¢ukcanuu pe3ylbTaTa BBIIOJIHEHUS aAMUHUCTPATUBHOM MNPOLIETYPHI
MOJIYYEHUE CBEJICHUI Ha JICKTPOHHBIN ajpec.
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3.2.3 IloAroToBka, COrJacOBaHWE W NOANMCAHWE pe3yibTaTa MYHHUIIMIAIBHON
YCIYyITM W YBEIOMJIEHHE 3asBUTENS O TOTOBHOCTH pE3yJibTaTa MpPelOCTaBICHUS
MYHUIMOAIBHOW YyCIyrd, BblJaya (HAmpaBi€HUE) pe3ylibTaTa MPeA0CTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

Opunnyeckum  gakrtomM, MHULIUMUPYIOMIMM  HA4yajlo  aJAMUHUCTPATUBHOU
MPOLIEYPHI, SIBISETCS NOCTYIUICHUE 3alpalllMBa€MbIX CBEJIEHUH (IOKYMEHTOB).

B cimydae oTCcyTCTBHS OCHOBAaHMM [UJIsl OTKa3a, YyKa3aHHbIX B MYHKTe 2.8
HACTOSIIIETO  aJIMUHUCTPATUBHOIO pErjlaMeHTa, CHEUUATUCT TOTOBUT MPOEKT
NOCTAHOBJICHUSI O MPUHITUH PEIICHUS O MPUCBOCHUU OOBEKTY aJipecalluy ajpeca Uiu
aHHYJIMPOBaHUM €ro ajpeca.

B cnyuyae Hanuuus oCHOBaHUM AJ OTKa3a B MPEJOCTABICHUHA MYHHUIIUIAIbHON
yCIyTH, yKa3aHHBIX B MYHKTE 2.8 HACTOSIIEr0 aJMUHUCTPATUBHOIO pErjiaMeHTa,
CHEIUATNCT OCYUIECTBISET MOATOTOBKY MPOEKTa peuieHus 00 OTKa3e B MPUCBOCHUU
00BEKTY ajjpecalliy ajipeca Wiu aHHYJIUPOBAHMM €ro aJpeca, C YKa3aHUEM NPUUYHHBI
OTKa3a SIBJSIOUICHCS OCHOBAHHUEM JMJIA NPHUHITHS TAaKOTO PEIIEHUS C 00sS3aTenbHOU
CChUTKOM Ha monoxkenus myHkra 40 IlpaBun npucBoeHHs, H3MEHEHUS U
aHHYJIMPOBaHUS  aJpecoB, YTBEPXKAEHHBIX  MocTaHOBieHHEeM [IpaBuTenbcTBa
Poccuiickoit ®epepannu ot 19.11.2014 Ne 1221 «O6 yrBepxaenun I[Ipasuin
IPUCBOCHHUS, U3MEHEHUS U aHHYJIMPOBAHUS aJIPECOBY.

[locne Bcex HEOOXOOUMBIX COIJIACOBAHMM € paOOTHUKAMU aJIMHUHUCTpALUH,
IPOEKT MOCTAaHOBJIEHUS O NPHUHATUU DPELIEHUS O NPUCBOCHUU OOBEKTY ajapecaluu
aJpeca WIM aHHYJIMpPOBaHMM €ro ajpeca MO0 NPOEKT peuieHus 00 OTKa3e B
IPUCBOCHUM OOBEKTY ajJpecaly WU aHHYJIMPOBAaHUM €ro ajapeca Inepenaércs Ha
noANnuch PyKOBOIUTENIO YIIOJTHOMOYEHHOTO OpraHa.

PykoBoauTenbp  yIOJIHOMOYEHHOIO  OpraHa  IOJIHKCHIBAET  PE3yJIbTAT
[IPEIOCTaBICHUS MYHULIMIIAIBHON YCIyTH U MEPEJaET Ha PETUCTPALMIO ITOITMCAHHBIN
IPOEKT MOCTAaHOBJIEHUS O NPHUHATUU DPELICHUS O NPUCBOCHUM OOBEKTY ajapecaluu
ajpeca WIM aHHYJIMpPOBaHMM €ro ajpeca MO0 MPOEKT penieHuss o0 OTKa3e B
INPUCBOCHUM O0BEKTY ajipecaliiy Wik aHHYJIUPOBAHUHU €T0 ajpeca.

CrnenManuct yBeIOMIISET 3asBUTENSI O TOTOBHOCTH pe3yibTaTa MOCPEACTBOM
Tesie()OHHON CBSI3U MO yKa3aHHOMY KOHTAKTHOMY HOMEpY B 3asBJICHUH U MPUTIaliaeT
Ha BbIJAuy pe3yibTaTa (B Cilydae, eCiM 3asBUTENb BHIOPaAJ JaHHBIM CIIOCO0 MOTyUYeHHS
pe3yJsIbTaTa NpefoCTaBICHNUS] MyHULIUIIAJBHON YCIYTH).

Pemienne ynosiHOMOYEHHOIO OpraHa O MPUCBOCHUU OOBEKTY aJlpecaluu ajapeca
WIN aHHYJIHPOBAHMU €TO0 aJipeca, a TaKKe pelleHne 00 OTKa3e B TaKOM IPHUCBOCHHUU
WIM aHHYJIMPOBAHMM aJ[PECa HANPABIISIIOTCSA YIMOJIHOMOYEHHBIM OPraHOM 3asiBUTENIO
(mpeacTaBUTENIO 3asBUTENST) OTHUM U3 CIIOCOOOB, YKAa3aHHBIM B 3asIBJICHHUMU:

B popme JOoKyMeHTa Ha OyMa)kHOM HOCHTEJIE TMOCPEICTBOM BbIIauH 3asiBUTEIIO
(mpencTaBUTENIO 3asBUTENIS) JIUYHO MMOJ PACIHCKy HE Mo3AaHee padodyero AHs Mocie
MOANHUCAHMUS PYKOBOAMUTENIEM YIOJHOMOYEHHOIO OpraHa, Ju0O HalpaBICHUS
JOKYMEHTa HE TMO3JHee padouero IHs, CIEAyIOmero 3a 8-M pabouuMm JHEM CO THSA
UCTEYECHHsS] YCTAHOBJIEHHOIO IYHKTOM 2.4  HACTOSILEro aJMUHUCTPATUBHOIO
perjiaMeHTa Cpoka IOCPEICTBOM IIOYTOBOTO OTIPABIEHHS IO YKa3aHHOMY B
3asIBJICHUH [IOYTOBOMY aJ[peCy.
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Pe3ynpTaToM BBINOJHEHUS] aJIMUHHCTPATUBHOM NpPOLEAYpHI SABISETCS BblAaya
(HampaBiieHuE) pe3yJibTaTa NPeI0CTaBICHUS MyYHULIUIIATIbHON YCIIYTH 3aIBUTEIIO.

MakcuMallbHbIN CPOK BBIMOJIHEHUS aIMUHUCTPATUBHOM MpOLEAYpHl HE Ooiiee 2
(nByx) pabOoumx IHEH C MOMEHTAa TMOCTYIUICHHS JOKYMEHTOB (CBEICHHUH) TI0
MEXBEJJOMCTBEHHBIM 3aIIPOCAM.

Cnoco6 ¢ukcauu pe3ysibTata BBINOJTHEHUS aJIMHUHUCTPATUBHOM MPOLEAYPHI:
BbljIaya pe3yJibTaTa MPeA0CTaBICHNU MyHULIUIIAIBbHON YCIyTH 3asiBUTEINIO.

3.3. IlopsaoK oCylIeCTBJICHUSA B JJIEKTPOHHOU (popMe, B TOM YHCJIE C
ucnojib3opanuem Enqunoro moprajia, aiMUHUCTPATUBHBIX NPOLEIYyP B
COOTBETCTBHM € NOJIOKeHUAMHU cTaThi 10 ®deaepasbHoro 3akona ot 27.07.2010
Ne 210-P3 «O06 opranu3anum NMperoCcTaBJICHUA FOCYIAPCTBEHHBIX H
MYHMIMIAJBHBIX YCJIYI»

3.3.1. IlpenocTaBienre B yCTAHOBJICHHOM MOPsIAKE HUHPOPMAILIUU 3aBUTEIISAM U
oOecrieyeHue JOCTyna 3asiBUTENE K CBEIECHUAM O MYHHULUIAIBHBIX YCIyrax:
OCYLIECTBIIIETCS B COOTBETCTBUU C MOANYHKTOM 1.3.1.

3.3.2. Tlogaya 3ampoca O NPEIOCTaBIECHUH MYHULMNAIBHON YCIYTM U HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUSI MYHUIIUIIAIBLHON YCIyTH, U MPUEM
TAKOro 3ampoca O TMPEJOCTABICHUA MYHULHUNAIBHOW YCIYIM M JOKYMEHTOB
YIIOJTHOMOYEHHBIM OpPraHOM, JIMOO MOJIBEIOMCTBEHHOMY YIIOJIHOMOYEHHOMY OpraHy
OpraHu3aluel, Y4YacTBYIOIIEH B MPEJOCTABICHUH MYHULMNAIBHON YCIyTH, C
UCIIOJIb30BaHUEM  MHGOPMAIIMOHHO-TEXHOJOTUYECKOH W KOMMYHHUKAIIMOHHOM
UHQPaACTPYKTYphl, B TOM uucie Enqunoro moprana.

[Ipu momade 3asBieHUs 4epe3 EnuHbIA TOpTan 3asBICHUE MOAIUCHIBACTCS
MIPOCTOU IEKTPOHHOU MOIIHCHIO.

I[Ipy mnomade 3asBIEHUS Yepe3 TMOpPTajl aJAPECHOW CHUCTEMBI 3asBIICHHE
MOAMUCHIBAETCS YCHJICHHOW KBaTU(UITMPOBAHHOMN AJIEKTPOHHON MOAMKCHIO 3asIBUTEIIS
00 MPeCTaBUTENS 3asIBUTEIIS.

[Ipu oOpameHun uepe3 MOpTal aAPECHOM CHUCTEMBI JOHKHOCTHOE JIMIIO
YIOJHOMOYEHHOI'O OpraHa, NPOBOAUT IPOBEPKY JEHCTBUTEIBHOCTH YCUJICHHOU
KBUTU(DUITUPOBAHHON  DIIEKTPOHHOM MOAIIUCH, C HCHOJIb30BAHUEM KOTOPOM
MOANMCAHO 3asIBJIEHUE U MpUJIaraéMble K HEMY JTOKYMEHTBI.

B pamkax mnpoBepkH OCYIIECTBISETCS IPOBEpKAa COOJIIONEHUS CIEAYIOUIUX
YCIOBHUM:

KBATM(DUIIMPOBAHHBIN cepTU(HUKAT KI0Ya TPOBEPKH DJICKTPOHHOW TOMMUCH
(manmee — xBamM(UIMPOBAHHBIN cepTU(UKAT) CO3MaH U BBIIAH AKKPEIUTOBAHHBIM
YIOCTOBEPSIIOLIUM HEHTPOM, AaKKPEIUTALHSI KOTOPOTO I€UCTBUTENbHA HA JIEHb BbIIAYN
YKa3aHHOI'O cepTU(uKara;

KB (DUIIMPOBAHHBIN cepTU(UKAT ACHCTBUTEICH HA MOMEHT TOIMUCAHUS
3asIBJICHUS;

yCWIeHHas KBanu(UIMpPOBaHHAsI 3JIEKTPOHHAS MOAMUCH UCTIONIb3YETCs C YUETOM
OTpaHUYEHUN, coJepKalluxcsi B  KBaluduiupoBaHHOM cepTuduKarta Jula,
MOANUCKHIBAIOIIETO 3asBJICHUE M TMpUIaraéMble K HEMY JOKYMEHTHI (€CIu Takue
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OTPaHUYECHUS YCTAaHOBIICHBI)

CooO1ieHne 0 NOJy4YeHUU 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6
HACTOSIIIIET0 AJMUHUCTPATUBHOIO PErjJaMEHTa, HaNpaBisSeTcs IO YKa3aHHOMY B
3asBJICHUU aJIPECy ICKTPOHHOM MOYTHI WU B JIMYHBIN KaOMHET 3asiBUTENs Ha EnuHom
nopraje WIH B MOpTajle aJpPeCHOM CHCTEMbl B CIy4yae NpPEICTaBJICHUS 3asBICHUS U
JOKYMEHTOB COOTBETCTBEHHO yepe3 EAuHBIN MopTal Wiy opTall aipecCHON CUCTEMBI.

CooO1eHre 0 NOJy4YeHUU 3asiBJICHUSI U JOKYMEHTOB, YKa3aHHbBIX B IyHKTE 2.6
HACTOSIIIETO  AJMUHUCTPATHUBHOTO  pPETJaMEHTa,  HalpaBisieTCs  3asBUTENIO
(mpencTaBUTENIO 3asiBUTENS) HE TMO3]HEe paboyero IHS, CIEAYIOUIEro 3a JIHEM
MOCTYTUICHUS 3asIBJICHUS B YIIOJJHOMOYEHHBIN OpraH.

JIOKyMEeHTBI, HampaBjsieMble B DJEKTPOHHOM (opme, JOJDKHBI COOTBETCTBOBATH

CJIeIyIOUIUM TPpeOOBaHUSAM:

1. JIoKyMeHTBI HalpaBJISIIOTCS B BUJE OTAENIbHBIX (paiiinoB B ¢popmate doc, docx,
odt, pdf, tiff, jpeg (jpg), xls, xIsx.

2. KonuuectBo (ailyioB JOMKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB,
a HauMeHoBaHue (ailyia T0HKHO MO3BOJIATH UACHTU(OHUIIMPOBATEH JOKYMEHT.

3. KauecTtBo mpeacTaBisgeMbIX B AJIEKTPOHHOM (hOpMe JTOKYMEHTOB JOJIKHO
MO3BOJISITh B TOJIHOM OOBEME MPOYUTATh TEKCT JOKYMEHTA, Paclo3HATh PEKBU3UTHI
JIOKyMEHTa JO0JDKHA OBITh oOecrieueHa COXPAaHHOCTh BCEX AyTCHTHYHBIX MPU3HAKOB
NOJUTMHHOCTH, @ UMEHHO: T'paduueckoil MOANMCH JIMIA, MEeYaTH, YIIOBOrO IITamIia
OJlaHKa.

4. JlokyMeHTbl B DJIEKTPOHHOW (QopMe, TNPUKIAIbIBAEMbIE K 3asBICHUIO,
MOJIMUCHIBAIOTCS C HUCIOJIb30BaHUEM KBAJTU(PUIIMPOBAHHOW SJIEKTPOHHOW TMOIIMUCH
JUIAMU, OO0JaJaOMIMMH TOJHOMOYHMSIMU Ha HMX TOJNHUCAHUE B COOTBETCTBHM C
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu.

3.3.3. ITlonydeHue 3asBUTEIEM CBEICHUNW O XOJ€ BBIMOJHEHUS 3alpoca
0 MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIYTH.

CBeneHus 0 XOJie BBINOJIHEHUS 3alpoca O MPEAOCTABICHUU MYHUIUIAIbHON
YCIIYTH 3asiBUTEJIb MOXET MOJYUYUTh IMYTEM OTCIICKMBAHUS CTAaTyca 3asBJICHUS Yepe3
Enunbrit mopran B TMYHOM KaOMHETE 3aSBUTEIIA.

3.3.4. IlonyyeHue 3asiBUTENIEM pe3yJibTaTa MPEAOCTABICHUS MYHUIMNAIbHOMN
YCIIYTH, €CITH UHOE HE YCTAaHOBIICHO (he/lepabHbIM 3aKOHOM.

3asgBUTENIb MOXKET IMOJYYUTh pE3yJbTaT MPEIOCTABICHUS MYHUIUNAIbHON
yeiyru yepe3 Equneiii mopTai (eciu JaHHbBIN crioco0 BRIOpaH NpH 1MOoJave 3asBICHUS ).
Pe3ynbTaT mnpenocTaBlieHHs] MYHUUUIIAIBbHOW YCIYTd MOAINUCHIBAETCS YCHICHHOM
KBUTH(DUITUPOBAHHON JJIEKTPOHHOW TMOANHUCHI0 PyKOBOAMTENST YHNOJIHOMOYEHHOTO
opraHa u Hampasisgercs B ¢opmare pdf, jpg, tiff B nuunbil KaOuHeT 3asBUTENS Ha
Enunom moprane, oIHOBPEMEHHO C YBEJAOMIICHHEM O Pe3yJbTaTe MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

Ecim B KkadectBe cmocoba TmoiydeHHs — pe3yibrata Obul  BEIOpaH
YIOJIHOMOYEHHBI OpraH, TO B JIMYHBIM KaOWHET 3asBuUTeNss Ha EaumHom moprane
HaIpaBJIAeTCs YBEJOMIICHUE O pe3ysibTaTe MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH.

3.4. [lopsinoK BHINMOJHEHHS] AAMUHUCTPATUBHBIX MpoLEyP


consultantplus://offline/ref=D52DD5BA648662BAFB415CE1969E4D658F93AA30B54F6C589AA591DD799565FE9D8F7D8E742D96CCQDP9G
consultantplus://offline/ref=D52DD5BA648662BAFB415CE1969E4D658F93AA30B54F6C589AA591DD799565FE9D8F7D8E742D96CCQDP9G
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OI'KY «lIpaBuTeJbCTBO IJI51 TPAKIAH

3.4.1. HWudpopmupoBaHue 3asBUTENEd O  MOPAJIKE  MPEIOCTABICHUS
MYHULANIAIBHOW YCIYTH, B TOM YHCIE IOCPEACTBOM KOMIUIEKCHOTO 3aIpoca, B
MHOTO()YHKIIMOHAJIBHOM IEHTPE, O XOJ€ BBINOJHEHHUS 3alIpOCOB O MPEIOCTaBICHUU
MYHULANIAIBHOW YCIYTH, KOMIUIEKCHBIX 3allpOCOB, a TaKXe€ MO HHBIM BOIpPOCaM,
CBA3aHHBIM C IIPEJIOCTABICHUEM MYHULUIIAIBHOM YCIIYTH, @ TAKKE KOHCYJIbTUPOBAHUE
3agBUTENIEH O  MOPSAAKE  NPENOCTABICHUS  MYHHLIMOAIBHOM  yCIYIM B
MHOTOQYHKIMOHAIBHOM IIEHTpe M uepe3 EnuHbIl mopran, B TOM 4YuClEe NYTEM
0o0opyA0BaHUsI B MHOTO(QYHKLIMOHAIBHOM LIEHTPE pabouuX MECT, MpeaHa3HAYeHHBIX
st o0ecriedeHus: JocTyna K HMHQOPMAIMOHHO-TEIEKOMMYHHUKAIMOHHOW CETH
«IHTEepHET.

NudopmupoBanue 3asBUTeNed O MOPSAIKE MNPEIOCTABICHUS MYHUIUIAIBHOM
YCIIYTH, O XOJ€ BBIIOJHEHHUS 3alIPOCOB O MPEAOCTABIEHUN MYHULIMIAIbHON YCIYyTH, a
TaK)Ke [0 MHBIM BOIIPOCAM, CBA3aHHBIM C MPEIOCTABICHUEM MYHUIIMIAIBHON YCIyTH,
a TaK)kKe KOHCYJbTHUPOBAHUE 3asBUTENIEN O MOPAAKE NPEAOCTABICHUS MYHUIUIIAIbHON
yeayru B OI'KY  «llpaButenscTBO 111 rpaxknaan» H 4yepe3 EnuHbpil noprai,
OCYHIECTBIISIETCS] B XO/I€ JIUYHOTO MpUEMa WK TI0 CIIPaBOYHOMY HOMeEpY TenedoHna: §
(8422) 37-31-31, B yack pabotel OI'KY «IIpaBUTENBCTBO [Tl TPAXKIaH», B TOM YUCIIC
nytém oOopynoBanusi B OI'KY «lIpaButenscTtBo uisi TpakgaH» paboOdMX MecCT,
peIHa3HAYECHHBIX JUISL oOecrieyeHust JOCTyIa K nH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTH «VIHTEpHET».

Kpome Ttoro, undopmupoBanue 3asBUTENECH O TMOPSIKE MPEIOCTABICHUS
MYHULUNAIBHOW YCIYIM OCYLIECTBISIETCA NYTEM pa3MEIICHUsT MaTepualoB Ha
MH(GOPMAIIMOHHBIX CTEHAAX WJIM WHBIX UCTOYHUKAX MH(POPMUPOBAHUSA, COJEPIKAIIUX
aKTyaJIbHYI0 M MCYEPIBIBAIOIIYI0O HHPOPMALNIO, HEOOXOTUMYIO [JISl TOJIYYCHHS
MYHUIIUTAIBHON YCIYTH, 000PYJIOBaHHBIX B CEKTOpEe MHPOPMUPOBAHUS U OXKUIAAHUS
Wil B cektope npuéma 3assuteneil B nomemeHusx OI'KY «llpaBurenbcTBO 1151
TpaKIaH».

3.4.2. Ilpuém U 3amojHEHHE 3alpOCOB O MPEAOCTABICHUHM MYHUIIMMIAIBHOM
yCIyrd, B TOM YHCJIE TOCPEICTBOM TOCYIapCTBEHHOW HH(OPMALMOHHONW CHUCTEMBbI
VYnbpsiHOBCKOM ~ oOmacth  «ABTOMAaTM3UpPOBAaHHAs ~ WHGOPMAIIMOHHAS ~ CHUCTEMa
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa IIPEIOCTABIICHUS roCyIapCTBEHHBIX 151
MYHHUITUTAIBHBIX YCAYT YIbsSHOBCKOM oOnactu» (mamee — TMC «AUC M®Ily), a
TaK)Ke MPUEM KOMILJIEKCHBIX 3aIIPOCOB.

OcHoBaHMeM [Ji1 Hayaja aJMHHUCTPATUBHOW MPOLIEAYPHI SBISIETCS JIMYHOE
obopamenne 3asBurenss B OI'KY «llpaButenbcTBO 1711 TpakaaH» ¢ 3asBICHUEM O
MPEJOCTaBICHUN MYHULUHMNAIBHON YCIYTM M JOKYMEHTaMH, HEOOXOJMMBIMH JJIs
MPEIOCTABICHNU  MYHHUMIIAIBHOM  YCIIYI'M, YKa3aHHbIMM B  IIyHKTe 2.6
aIMHHUCTPATUBHOIO PETJIaMEHTA.

Peructpanusa 3asBiieHHMA O TMPEIOCTABICHUM MYHUUUIAIBHONM YCIYId H
JIOKYMEHTOB, HEOOXOAUMBIX JIA MPEeAOCTaBlIeHUs MyHUIIMNanbHol yciayru, B OI'KY
«IIpaBuTenscTBO 715 Tpaxkaan» ocyuectsisgercs nocpeacrsom ['MC «AUC MOL» B
MOMEHT OOpalleHHsl 3asIBUTEIIS.
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3asgBUTENIO, IMOAABIIEMY 3asBJIICHHE O MPEAOCTaBICHUNA MYHMIUIIAJIbHON
YCIYT¥, BBLAAETCA pAcHUCKa B MOJYYEHUU 3asBICHUS W IPUIATAEMBIX K HEMY
JOKYMEHTOB C YKa3aHUEM UX NEPEUHs, 1aThl © BPEMEHU MOTYyUYCHUS.

C yuérom  TpeOOBaHUN  MPEJOCTABICHHUS  MYHUUMUINAIBHBIX  yCIYT
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM, YTBEPKIEHHBIX MOCTaHOBIeHUEM [IpaBuTenncTBa
Poccuiickoit ®epepaunn ot 22.12.2012 Ne 1376 «O06 yrBepxknenun IlpaBun
OpraHu3aly JEATeIbHOCTU MHOTO(QYHKIIMOHAIBHBIX IEHTPOB MPEAOCTABIICHUS
rOCYIApCTBEHHBIX U MYHUIIUMIAIBHBIX YCIYT», 3asBICHHS, B TOM YHCIIE COCTABICHHBIE
HAa OCHOBAaHMHM KOMIUIEKCHOTO 3amlpoca, a TaKXKe CBEACHUS, JOKYMEHTBl U
uHbopmanus, HeOOXOoIUMble [UJIi TMPEJAOCTABICHUS MYHULMIAIBHON  YCIyTH,
HamnpasisitoTrcss OI'KY «IIpaBUTenbCTBO 1711 TpakIaH» B YINOJIHOMOYEHHBIN OpPraH B
ANEKTPOHHON (opMe Mo 3alUIIEHHBIM KaHajdaM CBsS3U, 3aBEPEHHbIE YCHIIEHHON
KBATM(UIIMPOBAHHOM JJICKTPOHHOW TMOAMUCHIO, B JICHb PETUCTPAIlUU 3asSBJICHUS O
npeaocraBieHun MyHununaiapbHod yeayru B ITUC «AUC MOLy. llpu stom
NO/UIMHHUKUA 3asBJIEHUA M JOKYMEHTOB, HEOOXOIUMBIX [IJIsi TIPEJIOCTaBICHUS
MYHULIMNIATBHOM  yCcIyrd (3aBEpEHHBIE B  YCTAHOBICHHOM TMOPSJIKE KOIMUU
JIOKYMEHTOB), Ha OyMaXHbIX HOCUTENIIX B YIOJHOMOYCHHBI OpraH He
IPEACTaBISAIOTCS

B ciiyyae oTcyTCTBUSI TEXHUYECKOW BO3MOYXHOCTH HAIIPaBJICHUS TOKYMEHTOB B
anektpoHHot popme OI'KY «IIpaButenbctBO sl Trpakaan» nepeaaét B
YIIOJTHOMOYEHHBIN OpraH JOKYMEHThl Ha OYMa)KHOM HOCHUTENE IO PEEeCTPy, B CPOKH,
YCTaHOBJIEHHBIE coryamieHremM o B3aumozencteun Mexny OI'KY «lIpaButenbcTBO
IUTSl TPAKJIaH» U YIIOJTHOMOYEHHBIM OPTraHOM.

Cpok mpenocTaBiieHHs] MYHUIUIAIBHOW YCIYTH HCYUCISAETCS CO  JHSA
NOCTYIUIEHUS] JOKYMEHTOB B YIIOJTHOMOYEHHBIN Opras.

3.4.3. Bpigaua 3asBUTEISIM JIOKYMEHTOB, IMOJYYEHHBIX OT OpraHa MECTHOIO
CaMOYMpaBJIEHUs, 110 pe3yJbTaTaM NPeA0CTaBICHNUS MYHULIUNIAIBHOW YCIYTH, a TAKXKe
[0 pe3yibTaTaM IMPEAOCTABIEHUS TOCYAAPCTBEHHbIX U (MJIM) MYHUIIMIAIbHBIX YCIIYT,
YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, €ClIH HHOE HE MPEeIyCMOTPEHO
3aKkoHOJaTesbcTBOM Poccuiickont denepannu.

[Ipu nuyHOM OOpalieHWy 3asiBUTENS 3a Pe3yJIbTaTOM MPEAOCTaBICHUS
MyHuIIMnanpHOW ycnyru pabotHuk OI'KY  «llpaBuTenbcTBO ISt TpaKaaH,
OTBETCTBEHHBIM 3a BBIJIaYy JOKYMEHTOB, OOECMEYMBACT BBIAAYY TOKYMEHTOB IIO
pe3yJibTaTaM [PEAOCTABICHUS MYHUUMIIAUIBHOM  YCIYyTH, NPU IPEIbABICHUU
3asIBUTENIEM JOKYMEHTa, YAOCTOBEPSIONMIET0 JHMYHOCTh, B cliydae oOpamieHus
MPEICTABUTENA 3aABUTEI — TAKXKE JOKYMEHTA, IMTOATBEPKIAKOLIETO €r0 MOJTHOMOYNS,
C MPOCTABJIEHUEM OTMETKH O MOJYYEHUH, AaThl, PaMUIINK, OTYECTBA (IIPU HAJTUYUU) U
MIOJITACH 3asIBUTEIISI B PACIIMCKE.

3.4.3.1. CocraBieHre U BblJjaya 3asBUTENISIM JIOKYMEHTOB Ha OyMaXXHOM
HOCHUTEJIE, TOATBEPKIAOIIUX  COAECPKAHHUE  DIIEKTPOHHBIX  JOKYMEHTOB, IO
pe3ysibTaTaM  MPEJOCTABICHUS  MYHUUWNAIBHOM  YCIYTM  OpraHa  MECTHOTO
CaMOYMpaBJICHUs, BKJIOYasl COCTaBJICHHE Ha OYMa)KHOM HOCHUTEJIE U 3aBEpPEHHE
BBINIMCOK U3 UHPOPMAIMOHHON CUCTEMbI OpraHa UCTIOJHUTEIbHON BIIACTH.
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YnonnomoueHnsslid opran HamnpasisieT B OI'KY «lIpaButenbcTBo 11 rpaxaan»
B DJICKTPOHHOM (hopMe MO 3aIMIIEHHBIM KaHallaM CBSI3M, 3aBEPECHHBIC YCUJICHHOU
KBTU(PUITUPOBAHHON JJIEKTPOHHOMN IIOAITUCHIO JIOJDKHOCTHOT'O JIALa
YIOJIHOMOYEHHOI'O OpraHa JOKYMEHTHI, SIBJISIIOIIUECS PE3YJIbTAaTOM IPENOCTABICHUS
MYHUIMOAIBHOW YCIyTH, B TEUEHUE OJHOIr0 pabodero JHS CO JAHS perucTpauuu
pe3yapTaTa MyHULIUIIAIIBHOW YCIYTH B YIIOJITHOMOYEHHOM OPTaHe, HO HE MEHEE YeEM 3a
OJIUH pabouuii JIEHb 10 UCTEYEHHsS] CPOKa MPEJOCTABICHUS MYHMIIMNAIbHOU YCIYTH,
YCTaHOBJIEHHOTO ITYHKTOM 2.4 aIMAHHUCTPAaTUBHOIO PETVIAMEHTA.

OcHoBanveM JUId Hadajla AaJMUHHUCTPATUBHOM  MpPOLEAYpHl  SBIISIETCS
NOCTYNUBIIMN OT YMOJHOMOYEHHOTO oprana B 3nekTpoHHO# ¢opme B ['TMC «AUC
M®II» pe3ynpTaT IpeaoCTaBICHUs MyHULIIUIIAJBHONW YCIYT .

Ynonnomouennbit  pabotHuk  OI'KY  «lIpaBuTenbcTBO 11 IpaskaaH»
OCYIIECTBJISIET COCTABJICHHE M BbIJAUy 3asBUTENSIM JOKYMEHTOB Ha OyMa)KHOM
HOCHUTENE, TMOATBEPKIAIOIMINX  COAEP)KAHUE  DIIEKTPOHHBIX  JIOKYMEHTOB, IO
pe3yiapTaTaM MPENOCTaBICHUS MYHULUUNAIBHOW YCIAYTH, B COOTBETCTBUU C
TpeOOBaHUAMH, YTBEPX AEHHBIMU T1ocTaHOBIeHUEM [IpaBurtensctBa Poccuiickoii
®deneparun ot 18.03.2015 Ne 250 «O6 yTBepkaeHUN TPeOOBAHUM K COCTABIICHHUIO U
BbIJIau€ 3asBUTENSIM JOKYMEHTOB Ha OyMaXKHOM HOCHUTENE, MOATBEPKIAIOUIUX
coJiepKaHue DJIEKTPOHHBIX JIOKYMEHTOB, HAMpPAaBIEHHBIX B MHOTO(YHKIIMOHAIbHBIN
LEHTp INPEIOCTABJICHUS IT'OCYIAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT IO pPe3yiabTaraM
IIPEAOCTABIICHUSI  TOCYAApPCTBEHHbIX WM  MYHULMINAJIBHBIX  YCIYyl  OpraHaMu,
IIPEAOCTABIIIOIIMMU TOCYIapCTBEHHBIE YCIYTHM, U OPraHaMH, IPEIOCTABISAIOIIUMHU
MYHUIIUTAIbHBIE YCIYTH, U K BbIJAaye 3asBUTEISIM HAa OCHOBAHMHM WHGMOpMAIUU U3
MH(GOPMAIIMOHHBIX CUCTEM OPraHOB, MPEIOCTABISIONIUX TOCYIapCTBEHHBIE YCIYTH, U
OpraHoB, IMPENOCTABISAIOIIMX MYHULMIIAJIBbHBIE YCIYyTH, B TOM UHCIE C
UCIIONIb30BaHUEM  MH(GOPMAIIMOHHO-TEXHOJOTUYECKOH W KOMMYHHUKAIIMOHHOM
UHQPACTPYKTYpPbl, JOKYMEHTOB, BKJIIOYas COCTaBJICHHE Ha OyMa)XHOM HOCUTENE U
3aBEPEHUE BBIITMCOK U3 YKa3aHHBIX HH(POPMAIIMOHHBIX CUCTEM.

B cnydae oTcyTcTBHS TEXHUYECKOU BO3MOKHOCTH HAIIPaBJIEHUSI JOKYMEHTOB B
anektpoHHoit ¢dopme mocpenctBom [TMC «AWUC M®I» ynomHOMOYEHHBIH OpraH
nepenaétr B OI'KY «IlpaBuTenbCTBO Il TpakJIaH» JAOKYMEHTHI, SBISIONIUECS
pe3yabTaTaMH MPeI0CTaBICHNUs MYHULIUIIAIbHON YCIYTH, Ha OyMa)KHOM HOCHTEJIE 10
peecTpy, B TEu€HHE OAHOro pabodero MAHS CO JHSA PErucTpaluu pe3yjbTaTa
MYHULANIAIBHOW YCIYI'M B YIIOJHOMOYEHHOM OpraHe, HO HE MEHEE 4YeM 3a OJMH
pabounii J€Hb 1O MCTEUYEHHUS CpOKa NPEJOCTAaBICHHUS MYHUIUNAIBHOW YCIIYTH,
YCTAHOBJIEHHOI'O ITYHKTOM 2.4 aIMHHHMCTPATUBHOI'O PEIVIAMEHTA 10 PEECTpy Npuéma-
nepesadyu pe3ysIbTaToOB IPEAOCTABICHUS MYHUIIMIIATBHON yCIIYTH.

VYnonnomouennslii  pabotHuk OI'KY  «llpaButenbcTBO It rpaxaaH»
OCYILIECTBIISIET COCTABJICHHE M BbIIAYy 3asBUTEJSIM JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJE.

OI'KY «llpaButenbcTBO Al rpaxiaH» OOECIEUMBAECT XPAHEHUE MOJTYyUYECHHBIX
OT  yNOJHOMOYEHHOIO  OpraHa Ha  OyMaXXHOM  HOCUTEJE  JOKYMEHTOB,
IIPEAHA3HAYECHHBIX I BBIJAYM 3asBUTEINIO, B TCUCHUE TPUILATH KaJCHIAPHBIX THEU
CO JIHS NOJIYYEHHS TAKUX JTOKYMEHTOB.


consultantplus://offline/ref=4EDF5A2A4077867C32ACD98F1D35F65E3BB4DA0FB0D7230D1E065188A1270A5A2BF243A094498CF420CB7BD9A956AEA9A48D2DF71EB0290144g1M
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3.4.4. Unvle neiicTBu.

[IpencraBneHre MHTEPECOB YMOJIHOMOYEHHOIO OpraHa Mpu B3auUMOJCHCTBUU C
3asBUTENIIMU W TPEIOCTABICHUE HWHTEPECOB 3asBUTENS MPU B3aUMOJCUCTBUU C
YIOJIHOMOYEHHBIM OPTaHOM.

3.5. Ilopsiaok McnpaBJaeHUs JOMYIICEHHBIX OMEYATOK U (K1) OIIHOOK B
BbIJIAHHBIX B pe3yJibTaTe NMPeA0CTABJICHHS MYHUIIMIIAJIbHON YCJIYTH JOKYMEHTAX

3.5.1. Ilpuém wu peructparusi 3asBIEHUS OO0 UCHPABICHUU JOMYIIEHHBIX
omeyaTok W (W) oOmHMOOK B BBIJAHHBIX B pe3yJibTaTe NPEIOCTABICHUS
MYHHIIMTIAIBHON YCITYTH TOKYMEHTaX

B ciyuae BbISIBICHUS 3asBHTENIEM JOIMYIICHHBIX ONMEYaTOK M (MiIM) OMIMOOK B
BBIIAHHOM B PE3YyJIbTAaTe MPEOCTaBICHUS MYHULIMIIAIBHON yCIyTH JOKYMEHTE (J1ajee
— onevyarku U (uiau) OmMOKM), 3asgBUTENIb BIpaBe OOPAaTUTHCA B YIOJIHOMOYEHHBIN
opras
C 3asBJICHUEM 00 MCIPABJICHUH JOMYIICHHBIX OMEYaTOK U (MJIM) OMIMOOK B BBITAHHBIX
B pe3yJbTaTe MPEJOCTABICHHUS MYHULMIAIBLHON YCIYrd JOKyMEHTax (Jamee —
3asBJICHNUE).

OcHoBaHueM I Hayajga aJMUHUCTPATHUBHOM NPOLEAYpPHI IO HCIPABICHUIO
orneyaTok M (WiaM) OMIMOOK, SBISETCS IMOCTYIUIEHHE B YIOJIHOMOYEHHBIH OpraH
3asIBIICHHUS.

[Ipu oOpamiennu 3a HCHIPaBICHUEM OMNEYATOK U (MJIM) OLIMOOK 3asiBUTEIb
IpeJICTaBIISET:

3asBlieHHe 00 WMCIpaBJICHUU OIeYaToK W (WiHM) omubOoK B cBOOOJHOUN (opme
JIOJIKHO COAEpKaTh: (DaMHIINIO, UM, OTYECTBO (TIOCIIEAHEE — MPU HAJTMYUH), CBEJICHUS
0 MECTE >KHTENbCTBA 3asBUTENS — (PU3UYECKOTO JIMIA JTMO0 HAMMEHOBAHUE, CBEACHUS
O MECTEe HaXOXJCHHS 3asiBUTENS — IOPUIUYECKOTO JIUIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TeiedoHa, aapec (aapeca) AICKTPOHHOM IMMOYTHI (NIPU HAIMYUHM) U
MOYTOBBIM aJipec, ykazaHue croco0a HMH(OOPMHUPOBAHHSA O TOTOBHOCTH pe3yJbTara,
Croco0 MoNydeHus pe3yibTaTa (JJUYHO, TOYTOBOM CBS3BIO);

JIOKYMEHTBI, UMEIOIIME IOPUANIECKYIO CHITY COJIep Kalllie MPaBUIbHBIC IaHHBIC;

BBIIAHHBI YIOJIHOMOYEHHBIM OPraHoOM JOKYMEHT, B KOTOPOM COJEp>KaTcs
JIOTTYIIICHHBIC ONIEYATKU U (MJIM) OLITUOKH.

3asiBieHre B CBOOOHOM (OpMe JOKHO COMEPKaTh: (PaMUIIHIO, UM, OTYECTBO
(mocnepHee — TMPU HAIWYWW) 3asgBUTEINSA, IMOYTOBBIA WHACKC, aJpec, KOHTAKTHBIN
TeneoH, ykazaHue crocoba WHGOPMHPOBAHHUS O TOTOBHOCTH pE3yJbTaTa, CIOCO0
MOJIyYEHHUs pe3yJibTaTa (JIMYHO, MOUYTOBOM CBSI3bIO).

3asiBieHHE M JOKYMEHT, B KOTOPOM COJIEPKaTCs OIMEYaTKW W (WMJIU) OIIHNOKH,
MPEJICTABIISIFOTCS CIEAYIOUUMU CIIOCO0aMu:

JVYHO (3asBUTENIEM TMPEICTABISIOTCS OPUTHHAIBI JOKYMEHTOB C OMEYaTKaMH U
(wn) omMOKaMu, CIEUATUCTOM JEIal0TCs KOMUU 3TUX JOKYMEHTOB);

yepe3 OpraHM3aIiio TIOYTOBOM CBS3U (3asIBUTEJIEM HAMPABISIOTCS KOIHH
JIOKYMEHTOB C OlleyaTkamu U (WiK) olnoKamu).

[Tpuém m peructparus 3asiBICHUS OCYIIECTBISICTCS B COOTBETCTBUU C ITYHKTOM
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3.2.1 nacrosuiero AIMUHUCTPATUBHOIO PETJIaMEHTA.

MakcuMallbHbIN CPOK BBITIOJIHEHHSI aAMUHUCTPATUBHON MPOLEAYPHl COCTABIISAET
1 paGounii geHb CO AHS MOCTYIUICHUS 3asBJICHUS 00 UCIPABICHUU ONEYATOK U (WJIM)
OLIMOOK B YIOJHOMOYEHHBIN Opras.

CnocoboM (¢ukcalu pe3ynbTaTa MpOLEAypbl SBISETCS Bblaya HOBOIO
UCIIPABJICHHOIO0 JOKYMEHTa, MOAMNHCaHHOro PykoBoauTeneM ymoIHOMOYEHHOTO
oprasa.

3.5.2. PaccmoTpeHue MOCTYNMBIIETO 3asBIEHUS, BbIJaya MCIPABICHHOIO
JIOKYMEHTA.

OcHoBaHueM [ Hayaja aJMMHHMCTPATUBHOM  MpoOLEaypbl  SIBIsSETCA
3aperucTpUpPOBAHHOE 3asIBJICHUE U MPE/ICTABICHHBIE TOKYMEHTHI.

3asBieHre c BHU30M PykoBoauTenss yNOJHOMOYEHHOTO oOpraHa Imepenaercs
Ha UCIOJHEHUE CIEIUATHCTY.

CrneumManuct paccMaTpuBaeT 3asBJIEHHE U TMpUJIaraeMble JOKYMEHTHI H
OpPUCTYNAaeT K UCHPABJICHHUIO OMe4YaToK M (WiM) OIIMOOK, MOJArOTOBKE HOBOTO
UCIIPABJICHHOTO TOKYMEHTA.

[Tpu ucnipaBieHrnn oNevYaToK U (WiIK) OMMOOK HE TOMYCKAaeTCs :

U3MEHEHHE  COJACpKaHUs  JOKYMEHTOB,  SBISIONIMXCA  PE3YJIbTaTOM
IPEIOCTaBICHHUS MyHUIIUTAIBHON YCIIYTH;

BHECEHHE HOBOM HMH(OpMaIuu, CBEJICHUN U3 BHOBb MOJYyYEHHBIX JTOKYMEHTOB,
KOTOphI€ HE OBUIM TPENCTaBICHBI MpU I[OJaue 3asBICHHUS O IIPEIOCTaBICHUU
MYHULUNAIBHONU YCIYTH.

OdopmileHre HOBOTO UCIPABJICHHOTO JOKYMEHTA OCYIIECTBIISIETCS B MOPSJIKE,
YCTAHOBJIEHHOM B ITYHKTE 3.2.3 HACTOSLIEr0 a/IMUHUCTPATUBHOIO PErIaMEHTA.

MakcuManbHbIN CPOK BBITIOJHEHUS AIMUHUCTPATUBHON MPOLIEAYPHI COCTABIISACT
He Oosiee 3 (TpéX) pabouux AHEH Co THS epeaavr 3asBICHUS CIICIIHAINUCTY.

Pe3ynbTaTOM BBINOJHEHUS aJIMHUHUCTPATUBHOM MPOLENYPhl SIBISAETCS HOBBIM
UCIIPABJICHHBIN TOKYMEHT.

Bbigaua 3asBUTENI0 HOBOT'O HMCIPABIEHHOIO JOKYMEHTA OCYIIECTBISIETCS B
teueHue 1 (ogHoro) pabouero mHS.

CnocoboM ¢ukcaru  pe3ynbTara MPOIENyphl SBJISETCS BbIladya HOBOTO
UCIIPABICHHOIO JOKYMEHTa, IOANUCaHHOro PykoBoauTeneM yHoOJIHOMOYEHHOTO
oprasa.

Opurunan 0KyMeHTa, B KOTOPOM COJIEpKATCA JOMYIICHHbIE ONeYaTKU U (WIIH)
OIIMOKH, TIOCJIEC BBIJAYM 3asBUTEII0 HOBOTO HCIPABICHHOTO JOKYMEHTa XPAaHSITCS B
YIOJHOMOYEHHOM OpraHe.

4. (I)OpMLI KOHTPOJIA 32 HCMTOJITHCHUEM A IMUHUCTPATUBHOI'O periaMeHTa

4.1. llopsaaok ocyiecTBIEHNS TEKYIIEro KOHTPOJIS 32 COOJII0IeHHeM U
HUCIIOJTHEHHEM OTBETCTBEHHBIMHU A0/KHOCTHBIMHM JIMIAMHA, MYHHIUIIAIbHBIMU
CJIYKAIIMMH MOJIOKEHUH AJIMUHUCTPATUBHOIO PerjiaMeHTa U MHbIX
HOPMATHBHBIX IPABOBbIX AKTOB, YCTAHABJIMBAKIIUX TPeOOBAaHUSA K
MPeAO0CTABJICHUI0 MYHHUIIUIIAJIBbHOMN YCJIYI'H, 2 TAK/Ke MPUHATHEM pelleHnH
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OTBE€TCTBCHHBIMH JIUIIAaMHU

Texyuil KOHTPOJIb 32 COOJIFOJCHUEM U UCIIOJTHEHUEM JOJKHOCTHBIM JIUIIOM,
MPEIOCTABIISIOIIUM MYHHUIUTIATIBHYIO yCIyTY, MOJI0KEHU HAaCTOAILETO
aIMUHUCTPATUBHOIO  PETJIAMEHTa, HHBIX HOPMATUBHBIX  IPABOBBIX  AKTOB,
yCTaHABIIMBAIOIUX TPEOOBAaHUS K TPEAOCTABICHUIO MYHUIUMAIBHOM YCIyTH,
ocymecTBisieTcs: PykoBoauTENEM YIIOJTHOMOYEHHOTO OPraHa.

4.2. llopAaa0K U NEPHOANYHOCTH OCYIIECTBJICHUS IJIAHOBBIX M BHEIIAHOBBIX
NMPOBEPOK MOJHOTHI H Ka4eCTBA NMPeI0CTABJICHUA MYHUIIUIIAJIBbHOM YCJIYITH, B TOM
yucJie NOPSAAOK M (pOPMBI KOHTPOJIA 32 NMOJHOTOM M Ka4eCTBOM NPEA0CTABICHUS
MYHUIUTIAJIBHON YCJIYTH

4.2.1. B nensix oCyuecTBICHUSI KOHTPOJISI 3a COOJIOJICHUEM U HUCIIOJHECHUEM
JOJDKHOCTHBIM JIMIIOM TIOJIOKEHUN HACTOSIIEro aJMUHHCTPATUBHOTO pETJIaMEHTa,
WHBIX HOPMATHUBHBIX TIPAaBOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUS K
MPEJOCTABICHUIO MYHUIIUNIATIBHON YCIYTr¥, YHNOJHOMOYEHHBIM OpPraHOM ITPOBOJST
IPOBEPKU IO TMOJHOTE M KAyeCTBY MPEIOCTABICHUS MYHULMUNAIBHOW YCIyTH
CTPYKTYPHBIM MOJIpa3CICHUEM YIIOTHOMOYEHHOTO OpraHa.

[IpoBepkH MOTHOTHI M KayecTBa MPENOCTABICHUS MYHHUIMIAIBLHON YCIyTH
OCYWIECTBIIIIOTCS ~ HAa  OCHOBAaHMM  paclnopsbkeHus — agMuHHCTpammu MO
AcTpanamoBckoe cenbekoe rocenenne Cypckoro paiiona YibsiHOBKON 00J1acTH.

4.2.2. TIpoBepku MOTYT OBITh TUTAHOBBIMU U BHETJIAHOBBIMU.

[InaHOBBIE MPOBEPKH MPOBOAATCS HE PEKE OJHOTO pas3a B IOJ B COOTBETCTBUU C
NEPCTIEKTUBHBIM U TEKYIIIUMHU IJIAHAMU PAa0O0ThI YITOJTHOMOYEHHOT'O OpraHa.

BHemaHoBeie  OpPOBEpKH ~ TMPOBOASATCA B~ paMKax  JCHCTBYIOIIETO
3aKOHO/IaTEIbCTBA WIIM HA OCHOBAHHUH JKAJI00 3asiBUTENS (1ajiee — jkanooa).

XKanoba mOMIEKHUT PACCMOTPEHUIO B COOTBETCTBUM C 4YacThlo 6 CTaThu
11.2 ®enepanbHoro  3akoHa ot 27.07.2010 Ne 210-®3 "OO6 opraHuzaiuu
IPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIMTIATBHBIX YCIyr" B TeueHue 15 pabouunx
JTHEH CO JHS €ro PEeTUCTpAIlNH, a B cliydae 00’KaloBaHUSI OTKa3a JOJHKHOCTHOTO JIUIIA
aIMUHHCTpALIUM pailoHa B IpHUEME JIOKYMEHTOB y 3asiBUTENsl MO0 B HMCHPABICHUU
JOMYIICHHBIX OMNEYaTOK M OIMHMOOK WJIM B Cclydae O0XaJlOBaHUS HapyIICHUS
YCTAaHOBIIEHHOTO CPOKAa TaKUX WCIPABJICHUH - B T€UCHHUE MATH PabOYmMX JHEH CO IHS
€ro perucTpanuu.

4.3. OTBeTCTBEHHOCTD JTOJKHOCTHBIX JIMI, MYHHUIMIAJbHBIX CIYKAIIMX 32
peuieHus u aeiicTeus (0e3aeiicTBre), NpUHUMAaeMble (OcyllecTBIsIeMbIe) B Xo/1e
NMpea0CTABJIEHUS MYHUIIMTIIAJIbHON YCIAYT |

JIOM>KHOCTHOE JMILO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 33 HapYIICHUE
MOpSAJIKa MPEAOCTABICHUS MYHHUIMIIAJIBHON YCIYIM B COOTBETCTBHUU CO CTaThEW 25
Konekca YapsiHOBCKOM 00s1acT 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

JIOM>KHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 32 MPEIOCTABICHUE
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MYHULIUMTAIIBHOM ~ YCIYTH, COOJIOJIGHUE CPOKOB M TOpSAKA MPEJOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

IlepconanpHass  OTBETCTBEHHOCTb  JOJDKHOCTHOIO — JIMIA  ONPEAEISIETCS
B €ro CIyKEOHOM KOHTPaKT€ B COOTBETCTBUM C TPEOOBAHMSIMHU 3aKOHOJATEIHCTBA
Poccuiickoit @enepaunu.

4.4. IlonoxeHnusi, XapakTepu3youue Tped0oBaHus K NOPSAKY U (popmam
KOHTPOJIA 32 NPEeAOCTABJICHHEM MYHUIMIIAJIbHOH YCJIYI'H, B TOM YHCJIE CO
CTOPOHBI IPAKIAAH, UX 00beIMHEHUH U OPraHU3alMid

4.4.1. Tlopsanok u (HOPMBI KOHTPOJIA 3a MPEIOCTABICHUEM MYHUIUTIATbHON
YCIYTH JIOJKHBI OTBEUaTh TPEOOBAHMSIM HENPEPHIBHOCTH U JIEMCTBEHHOCTHU
(@ dexTuBHOCTH).

Komuccueldi 1o mpoBepke TMOJMHOTHI W KayecTBa  MPEAOCTaBICHUS
MYHUIIMNIAJIBHBIX ~ YCJIYT  QIMUHHCTPAIlMM  MYHUIIUMAIBHOTO  00pa3oBaHUS
AcTtpanamoBckoe cenbckoe mnoceneHre Cypckoro pailoHa VYIbsSHOBCKON o6nactu
OCYILIECTBIIACTCS AaHAJIU3 PE3YJbTAaTOB IMPOBEACHHBIX IPOBEPOK MPEAOCTABICHUS
MYHUIIANIAIBHOW YCIYTH IO Mepe HEOOXOJMMOCTH, HO HE MO3JHee, 4eM uepe3 5
pabounx JHEH Mocye MPOBEACHUS MPOBEPKH.

I[lo pe3ynbraTam pacCMOTPEHHs] pE3yJbTAaTOB IPOBEAEHHBIX IPOBEPOK
NPEeIOCTaBICHUS] MYHULMIMAIBHON YCIYrH, a Takke Kalod (Quanyeckux u
IOPUANYECKUX  JUL  (MHAMBUAYAIbHBIX  IMpEAIPUHUMATENCH),  MOCIYKUBIIUX
OCHOBAHUEM JIJI IPOBEJICHUS BHEIUIAHOBOM MPOBEPKH, KOMUCCHSI TPUHUMAET OJTHO U3
CIEAYIOIINX PEIICHUN:

- 0 TMpu3HAaHMKU pabOThl TO TMPEJOCTABICHUIO MYHUIIMNAIBHOW YCIYTH
YAOBJIETBOPUTEIBHOM;

- 0 TMpU3HAHUU pPabOTHl TO TPEJOCTABICHUI0 MYHUIMIAIBHOU YCIyrd
HEYIOBJIIETBOPUTEIIBHOM, YCTAHOBJIEHUM CpOKAa [JIi YCTPAHEHUS BBISBICHHBIX
HapyLIEHWI M HalpaBlICHHWH IMPOTOKOJA 3acelaHusi KOMUCCUH  PyKOBOAUTENIO
YIOJIHOMOYEHHOT'O OpraHa JJisi pelIeHHs] BOIpOca O MPUBICYEHUH MYHUIIMIATbHBIX
CIyXalluX, OTBETCTBEHHbIX 3a MPEIOCTABICHHE MYHULMNAIbHON YCIyrd, K
OTBETCTBEHHOCTH B COOTBETCTBHUM C JIEMCTBYIOLIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepanun.

4.4.2. KoHTposib 32 MPEIOCTABICHUEM MYHUIUIIAIBHONW YCIYTH CO CTOPOHBI
rpaxnaadH (0ObEAMHEHHM, OpraHMU3aIfil) OCYIIECTBIAECTCS B TOpsake u (opmax,
YCTaHOBJIEHHBIX 3aKOHOJATEeNbCTBOM Poccuiickoit @enepannu.

5. locyneOHbIN (BHEeCY1eOHBIN) MOPSAOK 002KAJTOBAHUS PeIlIeHUN U 1eMCTBUI
(0e3neiicTBHSA) YIIOJTHOMOUYEHHOI0 OPraHa, MHOTO(pPYHKIMOHAJIBHOI'0 LIEHTPA,
OpPraHM3anuii, OCylmecTBAAIIINX (YHKIMHU 110 MPeI0CTABICHUI0
MYHUIHTIAJBHBIX YCJIYT, 4 TAKKe UX JO0JKHOCTHBIX JINI, MYHUIIUNIAJBHBIX
CIYKAINX, PA0OTHMKOB
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5.1. Mudgopmanus 1Jid 3assBUTEJISI 0 €ro NpaBe MoJaTh xKajao0y

3asBUTENb BIpaBe MoJaTh KajgoOy Ha peuieHue W (Wid) JAeicTBUE
(6e3nelicTBUE)  YNMOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX — JIMI, JIUOO
MYHHUIIMIAIBHOTO CIIYKAIlleTo MPU MPEJOCTABICHU MYHUIUMIIATBLHON YCIYTH, a TaKkKe
OI'KY «lpaBurenbctBo st rpaxnan», padotHuka OI'KY «lIpaButenbcTtBo st
rpaxaan» (aainee — xxanooa).

5.2. IIpeamer Kano0bI

3asiBUTENb MOXKET OOPaTUTHCS C KaJI0OOMH B CIEAYIOMMX CIyYasx:

1) HapylIleHHE CpOKa PETUCTPAIllMKM 3ampoca 3asBUTEN O MPEIOCTABICHUH
MYHUIIUIIATIBHON YCIYTH;

2) HapyIIeHUE CPOKa MPEIOCTABICHHS MYHUIIUIATLHON YCIYTH.

HocynebHoe (BHecyneOHOE) oOKajJoBaHUE 3asBUTENIEM DPEIICHUN U JCHCTBUN
(6e3nerictBusi) OI'KY  «lIpaButenscTBO Uit Tpaknan», pabotHuka OI'KY
«IIpaBuTenbCTBO 171 TpakJaH» B JAHHOM CIlydae HE OCYLIECTBISETCS, TaK Kak
mynurunanbias ycayra B OI'KY «[IpaBuTenscTBO A rpaxkaan» B MOJTHOM 00OBEME
HE MPEAOCTABIISIETCS.

3) TpeboBaHMe y 3asABUTENS JOKYMEHTOB WIM HHbOpManud JHOO
OCYLIECTBIICHUS] JI€UCTBUM, TMPEICTABICHUE WIW OCYILIECTBICHUE KOTOPBIX HE
OpPEeAyCMOTPEHO HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickoii ®enepauuu,
HOPMAaTUBHBIMU TPABOBBIMU aKTaMHU YIIbSHOBCKOW 00JacTH, MYHUIIMIIAIbHBIMU
IPaBOBBIMU aKTaMH YIOJIHOMOYEHHOI'O OpTaHa JJisl MPEIOCTAaBICHNS] MyHULUIIAIBHOM
YCIIYTH;

4) otkaz B mpuEME TOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM TPaBOBbIMH akTamu Poccuiickont denepanuy, HOPMATUBHBIMHU
NPAaBOBBIMH  aKTaMH  YIBSHOBCKOM 00JacTH, MYHHUIMNAIbHBIMU IPAaBOBBIMU
YIOJIHOMOYEHHOTO OpraHa akTaMu ISl IPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH, Y
3asIBUTEIIS;

5) oTKa3 B MpPEAOCTABICHUN MYHUIIUIAIBHON YCIYTH, €CIM OCHOBAHMUS OTKa3a
HE TPeyCMOTPEHBI (heepaibHBIMUA 3aKOHAMH U TMPUHATHIMA B COOTBETCTBUH C HUMU
VHBIMM HOPMAaTWMBHBIMHU IpaBOBbIMU akTamu Poccuiickoii denepanuu, 3aKOHaMHU U
WHBIMH  HOPMATHUBHBIMM  TPABOBBIMH  aKTaMU  YIJBSHOBCKOM  o0OiacTtw,
MYHULIUNAIBHBIMU IPABOBBIMU aKTaMU YIIOJTHOMOYEHHOTO OpraHa.

Jocynebnoe (BHecyaeOHOE) 00KalOBaHUE 3asBUTENIEM PEIICHUW M JEeUCTBUM
(6ezmeiictBusi) OI'KY  «llpaButenbcTBO 11t Tpaxkman», pabdotHuka OIKY
«IIpaBuUTEnbCTBO 711 TpakJaH» B JAHHOM CIlydae HE OCYIIECTBISICTCS, TaK Kak
myaurunansHas ycayra B OIKY «lIpaButenscTBO Ui TpaXkaaH» B MOJHOM 00BEME
HE NPEIOCTABISAETC.

6) 3aTpeboBaHUE C 3asBUTEINA MPHU MPEJOCTABICHUM MYHULMMNAIbHOW YCIyru
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU NPABOBbIMU akTaMu Pocculickoin
@denepanuy, HOPMATUBHBIMH  MPABOBBIMU  aKTaMHU  YJIbSIHOBCKOM  00JacTu,
MYHULIUNAIBHBIMY IPABOBBIMU aKTaMU YIIOJIHOMOUYEHHOTO OPraHa;
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7) OTKa3 YHNOJHOMOYEHHOI'O OpraHa, JOJDKHOCTHOI'O JIMIA YIOJHOMOYEHHOIO
OopraHa, B HCIPaBJICHUM JOMYIICHHBIX UMM OINEYATOK W OIIMOOK B BBIJAHHBIX B
pe3ysbTaTe MPeJOCTABICHUS MyHUIUIAIBHON YCIyrd TOKyMEHTax JHO0 HapylleHue
YCTAaHOBJIEHHOT'O CPOKa TAKUX HCIPABICHUI;

8) HapylleHUE CpoKa WM MOpsKa BbIAAYM JOKYMEHTOB IO pe3ylbTaTaMm
MPEeI0CTaBICHUS MYHUIIMIIATBHOU YCIYTH,;

9) npuOCTaHOBJIEHHE TMPEJOCTABICHUS MYHULIMNAIBHOM  YCIYTH, €CIH
OCHOBaHHS TPUOCTAHOBIICHHUS HE TMPEAYyCMOTpEeHbl (eaepaabHbIMH 3aKOHAMU U
OPUHSATHIMA B COOTBETCTBUM C HUMU WHBIMH HOPMATHUBHBIMU TMPABOBBIMU aKTaMU
Poccuiickoit denepanuu, 3akOHAMU U HUHBIMH HOPMATHBHBIMHU TPABOBBIMU aKTaMHU
VY IbsiHOBCKOM 00J1aCTH, MYHULMIAJIBHBIMU TMPABOBBIMU AKTaMH YIOJIHOMOYEHHOTO
oprasa;

HocynebHoe (BHecyneOHOE) oOKajJoBaHUE 3asBUTENIEM DPEIICHUN U JCHUCTBUMN
(6e3meiictBusi) OI'KY  «lIpaButenscTtBO 1 rpaxaan», pabotHuka OI'KY
«IIpaBUTENBCTBO AJIA TpaKJaH» B JAHHOM CiIy4ae HE OCYIIECTBISETCS, TaK Kak
myHununanbHas ycnyra B OI'KY «lIpaBuTenscTBO A rpaxkaan» B MOJHOM 00OBEME
HE TPEIOCTaBISIETCS.

10) TpebGoBaHue y 3agBUTENs MPHU MPEJOCTABICHUM MYHHUILMIAIBHON YCIyTU
JOKYMEHTOB WJIM HMH(OpMaIuu, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJUCH MPU NMEPBOHAYAIEHOM OTKa3€ B MPUEME JJOKYMEHTOB, HEOOXOUMBIX JIJIS
NPeIOCTaBICHUS] MYHUIIUNAIBHONW YCIYTH, OO0 B MPEAOCTAaBICHUN MYHUIUIAIBLHOM
YCIIYTH, 32 UCKIIOUYEHHUEM CIIEAYIOIIHNX CIyYaeB:

a) W3MEHeHHe TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KAaCArOIIMXCA
IPEAOCTABICHUS MYHUIIMNIATBHON YCIYTH, MOCII€ IEPBOHAYAIBHOMN MMOJAa4YM 3asiBJICHHUS
O MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) HanmM4Ke OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUTIATBLHON yCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCIE IE€PBOHAYAIBHOIO OTKa3a B MpUEME
JTOKYMEHTOB, HEOOXOIUMBIX [IJISi MPEAOCTABICHUS MYHUIMIAIBHON yCIyru, JTu0o B
IPEAOCTABICHUN MYHULUIAIBHOW YCIYTHM W HE BKIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCT€UEHHUE CPOKa ACHCTBUSA JOKYMEHTOB WM U3MEHEHUE MHPOPMAIH TOCTe
MEPBOHAYATILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIS TIPEIOCTaBICHUS
MYHHUITUTIATHHON YCIIYTH, TMOO0 B MPEOCTABICHUH MYHUIIUITAILHON YCITYTH;

I) BBISIBIICHHE JOKYMEHTAJIbHO TMOATBEPXKIEHHOTO (akTa (MPU3HAKOB)
OIMOOYHOTO WJIM TPOTHUBOIPABHOTO JEUCTBUS (0€3ME€UCTBUS) MOKHOCTHOTO JIUIIA
YIOJIHOMOYEHHOIO0 OpraHa, MYHHUIMNAIBHOTO ciyxamero, padornuka OI'KY
«IIpaBuTEenbCTBO AJIsS TpakaaH» MpU NEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOMUMBIX  JIIi  TPENOCTAaBICHUS  MYHUIMTAIBHOW  yCiayru, Jmbo B
MPEeAOCTaBICHUY MYHULIMIIAIIBHOW YCITYTH.

Jocynebnoe (BHecyneOHOE) 00kajOBaHUE 3asBUTENIEM PEIICHUN W JeUCTBUN
(6e3nerictBusi) OI'KY  «llpaButenbctBO st rpaxknaan», pabotHuka OI'KY
«IIpaBuUTEnbCTBO 711 TpakJaH» B JAHHOM CIlydae HE OCYIIECTBISICTCS, TaK Kak
MmyHununainbHas yciayra B OI'KY «lIpaButenbcTBo AJisi Tpak/iaH» B MOJHOM 00bEME
HE IPEeI0CTaBISETC.
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5.3. Opransl MECTHOI0 CaMOYIPABJICHHS, OPrAaHU3ALMHU U YIIOJTHOMOYECHHbIE
HA pacCMOTPEHHE KAJT00bI JTMLA, KOTOPBIM MOKeT ObITH HANPABJICHA Ka100a
3asiBUTEJIA B 10CY/A¢OHOM MOPsSIAKe

3asiBUTENIM MOTYT OOpAaTUTHCS C KaJloOOW B ymoiaHOMOYeHHbIH opraH, OI'KY
«ITpaBUTENBCTBO MJISI TPAXKAAH.

Kanobsl Ha pemienuss u (wiM) naercTBus (Oe31€MCTBHE) MYHULIUMAIBHBIX
CIyXallMX  YNOJHOMOYEHHOTO  OpraHa  paccMmarpuBaroTca — PykoBoautenem
YIOJIHOMOYEHHOTO OpraHa.

Kanobst Ha pemenue u (wim) gedctBue (OesneiictBue) PykoBonurtens
YIOJIHOMOYEHHOIO OpraHa paccMaTpUBarOTCA PyKoBOAWTENEM YIOJIHOMOYEHHOTO
oprasa.

Kanobsl Ha pemienue u (uwnm) neiictBus (6esmeiictBue) paborHuka OI'KY
«lIpaBuTenscTBO [ TrpaxkaaH» paccMmaTpuBaroTcs  pykoBoautenem  OI'KY
«IIpaBUTENBCTBO 151 TPAKIAH.

Kanobwl Ha pemenue u (unu) aeictBus (6e3nerictBue) pykoBoautenss OI'KY
«IIpaBUTENBCTBO [T Tpa)KaaH» paccmarpuBaroTcs [IpaBUTENIBCTBOM YIIBIHOBCKOMU
00JacTH.

3asBUTENIM MOTYT oOOpaTuThcs C kajnoboir B Ympaienue DenepanbHOn
AHTUMOHOIIOJIBHOM CIIy»ObI MO YbsHOBCKOM obOnactu (mamee — YDAC), Tak Kak
NPUCBOCHHUE aJpPecOB OOBEKTaM ajapecallid, H3MEHEHHEe, AaHHYJIMPOBAHUE TaKUX
aJpecoB SIBIIAECTCS MPOLEAYPOH, BKIIOUEHHOW B MCUEPIBIBAIOIINM NIEPEUEHB MTPOLEAYP
B chepe KUIUITHOTO CTPOUTENbCTBA, YTBepKIEHHBIN [IpaBuTenscTBOM Poccuiickoit
@denepauu B COOTBETCTBHM C 4acThlo 2 cTaTbu 6 ['pajoCTpOMTENBHOTO KOJEKCa
Poccuiickoit @enepanum.

5.4. Ilopsanok Moxa4Yu U PACCMOTPEHHUS KAJT00bI

XKanoba nHa pemieHuss u nerctBus (0Oe3nelCTBHE) YIMOJIHOMOYEHHOTO OpTaHa
MOXXET OBITb HampaBJIIeHa TMOCPEICTBOM TOYTOBOM  cBs3u, uepe3 OI'KY
«IIpaBUTENBLCTBO 711 TpakIaH», B DIEKTPOHHOW ¢oOpMe C UCHOJIH30BAHUEM
WH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTn «HTepHeT», oduimanbHOro caiTta
YIOJHOMOYEHHOTO opraHa, EgwHoro moptama, denepanibHON TOCYIapCTBEHHOMN
nH(OPMAITMOHHON CUCTEMBI, obOecrnieunBaroIIe Mpo1ece J0Cy1Ie0HOTO
(BHECYmeOHOT0) 00KAIOBaHUSI PEIICHUN W JEHCTBHU (Oe3MeHCTBUS), COBEPIICHHBIX
IpU TPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHHUIUINAIBHBIX YCIYyr OpraHaMu,
MPEJOCTABISIOIIMMU  TOCYAApPCTBEHHbIE M MYHUIMOAIbHBIE  YCIAYTHd,  HUX
JOJKHOCTHBIMU JIMLIAMH, TOCYAApPCTBEHHBIMHM M MYHUIUIMAIbHBIMU CIY>KAIIUMH, a
TaK)XK€ MOXKET ObITh MPUHATA NPU JIMYHOM MPUEME 3asIBUTENS.

Kanoba na pemenust u aevcteus (0e3aeiicteue) OI'KY «lIpaButenscTBo aiis
rpaxnaan», pabotHuka OI'KY «lIpaButenbcTBO st rpaxaaH» MOXKET ObITh
HaIpaBJieHa MOCPEJICTBOM MOYTOBOM CBS3H, B DJIEKTPOHHOU (POpME C UCIOIB30BAHUEM
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MH(OPMAIIMOHHO-TEIIEKOMMYHUKAMOHHON ceTtu «MHTepHeT», oUIMaIbHOTrO caita
OI'KY  «llIpaButenbctBO i rpaxiaan», EauHoro moprana, ¢denepaibHOR
rOCYyJapCTBEHHOW  MH(OPMAIIMOHHOW  CUCTEMBbI, OOECIeUYuBawIIeii  MpoIecc
nocyaeoHoro (BHecyneOHOro) o0XajJoBaHHUS PEIICHUM W JIelcTBuil (Oe3meiicTBH),
COBEPIICHHBIX MPU MTPEAOCTABICHUU T'OCYIAPCTBEHHBIX U MYHUIIMIATBHBIX YCIyT
OopraHaMm¥, MPEAOCTABISIONIUMHU TOCY/IapCTBEHHbIE M MYHUIIMMIAIbHBIE YCIYTH, UX
JOJDKHOCTHBIMU JIMIIAMH, TOCYAapPCTBEHHBIMH M MYHUIIMMAIBbHBIMHU CIIYXKAlUMH, a
TaK)K€ MOKET OBbITh MIPUHSATA NIPU JTUYHOM IIPUEME 3asIBUTEIIS.

XKanoba nomaércs B ynonHomoueHHblid opran, OI'KY «lIpaButenbcTBo st
rpakaaH» B MUCbMEHHOU (popMe Ha OYMa)KHOM HOCHUTENE WIH B 3JIEKTPOHHOU (popme.

OI'KY «llIpaBuTenbCcTBO Al TpaxkaaH» mepeAacT NMPUHSAThIE UM KajaoObl OT
3asSBUTENII Ha pelieHus U jJedctBust (0e3eiicTBUE) YMOJIHOMOYEHHOTO OpraHa B
YIOJIHOMOYEHHBIH OpraH sl MPUHATHS UM PEIICHHUS 00 YyJIOBIETBOPEHUU >KAIOOBI
160 00 OTKa3e B €€ YJOBJIETBOPEHUHU B CPOK HE MO3AHEE CIEAYIOLIEro pabovyero aHs
CO JTHS MOCTYIIJICHUS KaJIOOBI.

XKanoba nomxHa conepKarh:

1) HauMeHOBaHWE  YIOJIHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO — JIMIA
YIIOJHOMOYEHHOTO  opraHa, Jub0o  MyHHIUnaibHoro  ciyxamero, OI'KY
«IIpaBuUTENBCTBO ISl TPaKaAaH», €ro PYKOBOAUTENS U (MIHM) paOOTHHKA, PEIICHUS U
nericTBus (0e31eHCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) dbamunuio, UMs, OT4ECTBO (MTOCIIEAHEE — MPU HAJTUYHH), CBEJACHUS O MECTE
KUTEIIbCTBA 3asBUTENS — (DU3UYECKOTO JIUIA TUOO HAUMEHOBAHUE, CBEJCHUS O MECTE
HaXOXJCHHUS 3adBUTENS — HOPUAMYECKOrO0 JIMIA, a Takke HoMep (Homepa)
KOHTakTHOTO TenedoHa, aapec (agpeca) DJIEKTPOHHOW NOYTH (IPU HAJIUYUH) U
MIOYTOBBIN aJIPEC, IO KOTOPHIM JOJKEH ObITh HANPABJICH OTBET 3asIBUTEIIO;

3) cBeneHus 00 0OXKalyeMbIX pEIICHUSAX W JeHcTBUIX (Oe31eiCTBIN)
YIIOJTHOMOYEHHOTO OpraHa, JIOJDKHOCTHOTO JIMIAa YIOJHOMOYEHHOTO opraHa, Ju0O0
myHununanbpHoro ciyxkamiero, OI'KY «lIpaButenscTBo st rpakaaH», paboTHUKA
OI'KY «IIpaBUTenbCTBO AJIs TPaKAaH»;

4) noBOABI, HA OCHOBAaHUM KOTOPBIX 3asBUTE]Ib HE COIJIACEH C PEUICHUEM U
nerictBueM  (0e3leiCcTBHEM)  YIIOJHOMOYEHHOI'O OpraHa, JOJDKHOCTHOTO —JIMIIA
VIOJHOMOYEHHOTO  opraHa, Jnbo  MyHHIunaisbHoro  ciuyxamero, OI'KY
«IIpaButenbcTBO 15 Tpaxkaan», padotHuka OI'KY «lIpaBuTenbcTBO Al Tpakaany.
3asBuUTENIEeM ~ MOTYT  OBITh  MPEACTAaBICHBI  JOKYMEHTHl  (MpU  HAIHYWN),
MOATBEPKAAIONTUE JOBOIBI 3asIBUTEIS, JIMOO X KOIHUH.

[Topsnox momaum u paccmotpenus xanmoosl YDAC ompenenén cratséii 18.1
®enepanbHOro 3akona ot 26.07.2006 Ne 135-03 «O 3amure KOHKYPEHIIUN Y.

5.5. Cpokn paccMOTpeHu KaJT00bI
Kanoba, noctynuBmiasi B ynonHoMmoueHHbld opraH, OI'KY «IIpaBurenbcTBo

JUIS TpaXkKJaaHy», MOJJICKUT PETUCTPAIlMU HE TO3JIHEE CIEAYIOIIEro padoyero JHS CO
JTHS €€ MOCTYIUICHHS.
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XKanoba, moctynumas B ynoiHomoueHHbl opraH, OI'KY «lIpaButenbcTBo
IUISL TpaXkJlaHy», MOJUIEKUT PACCMOTPEHUIO B TE€UEHHE MATHAALATH padOyux JHEH Co
IHS €€ PEerucTpaluu, a B Cllydae O0KalOBaHUS OTKa3a YINOJIHOMOYEHHOIO OpraHa,
OI'KY «IIpaBUTENBCTBO AJIA TpakJaH» B MPUEME TOKYMEHTOB Y 3asBHUTEINs JUOO B
UCIIPaBJICHUHU JOMYIICHHBIX OINEYaTOK M OMMOOK WM B cllydyae o00KaJloBaHUs
HapylUIEHUsl YCTAaHOBJIEHHOTO CpPOKa TaKUX HCIPABICHUN — B TEUEHHUE MATH paboumx
JTHEN CO JTHS €€ PETUCTPALMH.

5.6. Pe3yabTat paccMoTpeHHs KaJa00bI

[To pe3ynbratam paccMOTpeHHUs KajdoObl yHMOJHOMOYEHHbIM opraHoMm, OI'KY
«IIpaBUTENBCTBO 715 TPAXKIAH» IPUHUMAETCS OAHO U3 CIAEAYIOIIMNX PELICHUN:

1) »xanoba ymOBJIETBOPSAETCS, B TOM YHCIC B (OPME OTMEHBI MPHUHSITOTO
pElIeHMs, UCIPABICHUS JAOIMYIIEHHbIX OMEeYaTOK MU (MjIu) OLIMOOK B BBIJIAHHBIX B
pe3yipTaTe NPEeAOCTABICHUS MYHULMNAIBHOM YCIYrH JOKYMEHTax, BO3Bpara
3aBUTENII0  JICHEKHBIX  CPEACTB, B3MMaHUE KOTOPBIX HE  MPEITyCMOTPEHO
HOPMAaTUBHBIMU TpaBoBbIMU akTamu Poccuiickoii ®enepannn, HOPMATHUBHBIMU
PABOBBIMU aKTaMH Y JIbTHOBCKOM 001aCTH, MyHUIIMTIATLHBIMY MPABOBBIMU aKTAMH;

2) B y/IOBJIETBOPEHUH >KaJI00ObI OTKA3bIBAETCH.

5.7. llopsinok nHGOPMUPOBAHMS 3aABUTEJISA 0 Pe3yJIbTATAX PACCMOTPECHUS
KAJI00bI

He mnosnnee nHs, clenyoomero 3a JHEM TMPUHATUA PEIICHUS 3asBUTEIIO
B MUCbMEHHOU (pOpMeE U T10 KEITAHUIO 3asBUTENIS B DJIICKTPOHHOUN (hopMe HampaBIIsIeTCs
MOTHUBHUPOBAHHBIA OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KaTO0ObI.

B cnygae mnpusHaHuMs KanoObl TOJICKAIICH YAOBICTBOPCHHUIO B OTBETE
3asgBUTENIO Aa€Tcs MHQPOpPMAIUs O JACHCTBHUIX, OCYIICCTBISIEMBIX YITOJIHOMOYCHHBIM
opranoMm, OI'KY «lIpaBuTensCTBO Il TpakaaH» B MEISAX HE3aMEIJIUTEIbHOTO
YCTpAHEHUSI BBIABICHHBIX HAPYIIEHWM MPU OKAa3aHWUM MYHUILMIIAIBHOW YCIYTH, a
TaKKe TPUHOCATCS W3BHHCHUS 3a JIOCTaBJICHHBIC HEYJA00CTBA M yKa3bIBaCTCS
nHpopMamuss O JaNbHEHIIUX JEHUCTBHUSAX, KOTOPhIE HEOOXOJMMO COBEPIIUTH
3aBUTEIIIO B LEJISAX MOJTYYECHUSI MYHUIIUITATBHOW YCIYTH.

B cnyyae mpuszHaHus >KaJoObl HE MOJJIEKAIIECH YIOBJIETBOPEHHUIO B OTBETE
3aBUTENII0 JAKOTCS ApPTYMEHTUPOBAHHBIE PA3BSICHEHUS O MPUYMHAX MPUHITOrO
peleHuns, a TaKke HHHOpMaIHS O MOPSAIKE 00XKaTOBaHUS MPUHITOTO PEIICHHMS.

B cimydae ycraHOBIIGHHS B XOJE WIIM IO Pe3ysbTaTaM PacCMOTPEHUS KamoObl
MPU3HAKOB COCTaBa QJMHUHUCTPATHBHOIO MPABOHAPYIICHUS WM MPECTYIICHUSA
JOJDKHOCTHOE JIMIO, PAaOOTHUK, HAJEJICHHBIC MOJHOMOYHUSMH I10 PACCMOTPEHUIO
kano0, He3aMEMIMTEIIFHO HANpaBIsSIOT HMMEIOMHUECS MaTepHalbl B OpPraHbI

MPOKYpPaTypHI.

5.8. Ilopsiiok 00:xa/I0BaHMsI peLIeHUs 10 Kajg00e
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Ecnu 3asBuUTENh HE YAOBIETBOPEH PEIIEHUEM, IPUHATHIM B XOJI€ pACCMOTPEHUS
KaJIO0OBI, WU pelIeHUE He OBLIO MPUHSATO, TO TAKOE PEIICHUE 00XKaNyeTCs B Cy1Ie0HOM
MOPSIAKE.

5.9. IIpaBo 3asBUTE/ISI HA MOJTyYeHHe HH(pOPMAIMU U JOKYMEHTOB, HE00X0UMbIX
AJ151 000CHOBAHMSA U PACCMOTPEHUS KAJT00bI

3agBUTENb BIPaBE 3alpOCUTh B  YINOJIHOMOYEHHOM oprade, OI'KY
«IIpaBUTENBCTBO I TpakaaH» HHPOPMAIMIO M JIOKYMEHTbI, HEOOXOIUMBIEC ISt
00OCHOBaHUS ¥ pPACCMOTPEHMUSI JKAIOOBI.

5.10. Cnoco0b1 uHGOpMUPOBAHMS 3asIBUTEJIEH 0 MOPSIIKE MOXAYH
U PACCMOTPEHHUSA KAJT00bI

Nudopmarnuro o mopsiike mojiaund ¥ pacCMOTPEHUS KAIOO0bI MOXKHO TMOJYYHUTh Y
OTBETCTBEHHOTO JIUIIA MPU JTUYHOM OOpaIlCeHUH WM 110 TesieOHY B YIOJIHOMOYEHHOM
oprane, OI'KY «lIpaBuTenbCcTBO Uil TpaxkaaH», a TaKXKE IMOCPEICTBOM
UCTIONIB30BaHUsl  WHGOpMalMK,  pasMeniéHHod  Ha  oduImaspHOM  caiTe
YIOJTHOMOYEHHOT0 oprana, Ha Enqunom noptaie.

NudopmupoBanue 3asBUTENEH O MOPSAAKE MOJAYHM M PACCMOTPEHHUS KATOOBI
YOAC pasmenieno Ha odunuanbHoM caite YDAC B  uHpOpManmoHHO-
TeJIeKOMMYyHHKaIMOHHO# cetn «MuTepreT» (http://ulyanovsk.fas.gov.ru).

Nudopmanms, ykazamHas B myHktax 5.1 — 510 Hacrosmero
aIMUHUCTPATUBHOIO  pErjlaMeHTa,  pa3MenieHa Ha  opuIMaIbHOM  caiTe
YIOJIHOMOYEHHOTO Oprana, EnuHomM noprasie.




ITpunoxenne
K aIMUHUCTPATUBHOMY PETVIAMEHTY

AJIMUHHUCTPALIUSA
MYHUIIUITAJBHOI'O OBPASOBAHUS
ACTPAJIAMOBCKOE CEJBCKOE ITIOCEJIEHUE
CYPCKOT'O PAMOHA YJBSIHOBCKON OBJACTH

IHOCTAHOBJIEHHUE

OK3. Ne
c. ActpaiamoBKa

O npucBoeHUH 00BEKTY aJIpecaliuu ajapeca
WIM aHHYJIMPOBAHUU €T0 ajpeca

B cootBercTBuu ¢ denepanbupiM 3akoHOM 0T 06.10.2003 No 131-D3 «O6 061mmx
NPUHITMIIAX OpPraHM3allMk MECTHOTO camoympaBieHuss B Poccuiickoit ®Deneparuny,
noctanoBieHueM IIpaButensctBa Poccuiickoit @enepanuu ot 19.11.2014 Ne 1221 «O6
YTBEPKIACHUU TIPaBUJI TPUCBOCHHUS, W3MEHEHUS U AaHHYJIUPOBAHHUS  aJPECOBY,
MOCTAHOBIAIO:

[IpucBouTH

0bvexm adpecayuu
PacToI0XKECHHOMY:

onucanue MecmonoiodAHceHus: oovekma adpecauuu, Kadacmpoebze Homepa

aopeca u ceederust 00 00bEeKMax HeOBUNCUMOCTU, U3 KOMOPBIX 00paszyemcs 00vbeKm
aopecayuu/anHyaupyemwiii aopec 06vexma aopecayuu U YHUKAIbHbI HoMep

AHHYIUPYeMO20 adpeca 0Ovekma aopecayuu 8 20CY0apCmMEeHHOM AOPECHOM peecmpe
(6 ciyuae npuceoenus H08020 aopeca 0OveKmy aopecayuil)

CIEIYIOIIMU ajgpec:

NPUCBOEHHDBIL 00bEeKmY adpecayuu aopec

['maBa anMuHMCTpanuu

MYHHUITUTIAIBHOTO 00pa30BaHUs
ACTpalaMOBCKOE CEJIbCKOE MOCEICHNE
Cypckoro paiioHa YIbSHOBCKOW 00J1aCcTH

(noonucw) (DHO)
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	Помещения, предназначенные для ознакомления заявителей с информационными материалами, оборудуются информационными стендами.
	Оформление визуальной и текстовой информации о порядке предоставления муниципальной услуги соответствует оптимальному восприятию этой информации заявителями.
	Для обслуживания лиц с ограниченными возможностями здоровья помещения оборудованы пандусами, специальными ограждениями и перилами, обеспечивающими беспрепятственное передвижение и разворот инвалидных колясок, столы размещаются в стороне от входа для б...
	Кабинеты приёма заявителей оборудованы информационными табличками (вывесками) с указанием:
	номера кабинета;
	фамилии, имени, отчества (последнее – при наличии) и должности специалиста, предоставляющего муниципальную услугу;
	графика работы.
	Места ожидания в очереди на представление или получение документов оборудованы стульями, кресельными секциями, скамьями (банкетками), места для заполнения запросов о предоставлении муниципальной услуги оборудованы столами (стойками), стульями, обеспеч...

